
CHHATTISGARH STATE POWER GENERATION CO.LTD'
[A Go!t. ofChhattissarh Undertakins] [A Successor Co' oICSEB)

Office of the General Manager fFinance)

No. 05-05/AuditiEOI/5063 Raipur, did. 30 /09/2020

appointment of chadered / cost accountants

State Power Generation Company Limited

should be made through crossed

CAU CSPGCL, Raipur" PaYable at

Notice lnviting Expression of lnterest (EOl)

Noiice inviting Expression of tnterest (EOl) for

firms for conducting internal audit ln Chhattisgarh

(CSPG CL) for the fi n a nc ial yeat 2020-27 & 2o2l-22 '

has to ;it cost of Eol document at the time of submission of Eol'

A complete set of EOI documents can be downtoaded from our website link -
http://cspc.co.in/cspc/cspgcl/tender/tendernotices/Central-tender-CSPGCL'htm' 

which may be

filled and submitted under seated cover to The General Manager (Finance)' CSPGCL' Room no 12'

Ground Floor, Vidyut seva Bhavan, Danganiya, Raipur (c.G.) 492013, so as to reach latest by

21.10.2020til| 15:00 Hrs.

Puuosefoloopointment-AppointmentofcharteredAccountant(cA)/cost&Management
*I-rn*, (c*o) tir.. as lnternal Auditor for csPGcL, for the F Y 2o2o-21 & 2021-22 as per provision

ofsection 138 ofCompanies Act 2013'

cost of EOI Do.ument- Rs.1,L20/- {Rs looo+120(12% GST)}

amount of EorDeslv!9!!q-D9ppg! lEAg) :- Rs s,000/-

Mode of oovment - 7he payment of Cost of EOI document/EMD

Demand Draft / bankers' cheque in favour of "Assistant Manager'

Raipur.

The Eol documents may be purchased from the o/o GM{Finance), csPGcL, Vidyt]t seva

Bhavan, Danganiya, Raipur (c.G ) 4g2o73' on payment of non-refundable Eol document cost as

speclReU afov" on or Oefore 21.10 2020 till 15:Oo Hrs on all working days EOI document can also be

downloaded from our website link https://wwrlGps!9i-L/cspc/cspgcl/tender/tendemotices

/central tender csPGCL.htn. ln case of downloading Eol document from the website' the bidder

OS-oS/nrait/rOt/SoeS Raipur dt. 30/09 /2020

21l 10 /2020 till 15:00 Hrs.EOI Close Date & Time

Gen-eral Manager lFinance) cSPGcL, Raipur
Source of EOI

C.S.P.G.C.L, RAIPUR

il"""uo"*..".,,u".-,u.n,,."",,n*nn,DanganiaRaipur-4920l3iCINNo.U40l08CT2003sGC0l582l
Pbone . 0r7l'2s?'1360; Fax : 0rzl _zsz'rrzo r e'aii: 

"ann 
c"oplcrOrsoc o inr web sire: Www'csDc'co'irr,/csDgcl

(AN ISO 9001-2008 CoMPANY)
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FORMAT OF APPLICATION FOR APPOINTMENT OF INTERNAL AUDITOR

l.NameoftheFirm :...................,....,..........

. 2. RegistrationNo.oftheFlrm :,..................................

3. Date of Registration of the Firm:

4. Details of Head Office & Branch Office(s)r

Head Officei
Details of Contact Person

( Name, Tele. Phone/ mobile no. &
E,maillD)

Working

(Pase)

Pg.

no...,.,.,.,.

E-mail lD r.................................

Branch offices:
Contad Detai15

(re e. Phone/mob re no. & E'naillD)

1.

i, rD.

2

Pg. no.........

Pg no........

4 N

Pg. no.........Mob no.:......................................

E-mail lD:..................-....................

(lnsert information for additional Branch office(s), if any)- Likewise above.

\i b,'l/l
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Details of Partners:
sl.

No. No.

Membership Status

DISA

Date of ioining
the firm as

(Page)

1. Pg. no...........

2.

3. Pg. no.......-..

4 Pg. no..........

5.

5. Details of Qualified Assistants:

7. Details of E rience of Fir artner in Power Sector as Statuto lnternal Auditors:

51.

No.

FCMA/CrsA/DrSA

Dat€ ofjoining

Qualified

1". Pg, no....,.......

2.

3. Pg. no............

4

6. Detalls of Semi-qualified Assistants:
5. Name of the Assistant

IPCC/CMAlnter
Date ofjoining the

firm as a Semi-
Qualified assistant {Pase)

7. Pg. no............

2. Pg. no............

Pg- no............

4 Pg. no............

Pg. no............

Type ofAudit - whether
Statutory/ Internal

Audit

Documents en€losed

reference (Page)
Name of the Company/ unit

8. Details of Experience of firm in Physical Verification of store/Fixed Asset in Power Sector :

sl.

No.

Name of the Type of Physical

verlf i.ation-rixed Assets /
Documents enclosed

rererence (Pase)

1.

2.

3. Pg. no...........
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9. Details of Experience of firm in sectors /industries other than power (excluding financial
sector) under Central / State Government / PSU5:

10. Details of Experience in Financial sector under Central / State Government / PSUs:

11. Details of Ex rience of having working under ERP/SAP environment:

12. Readiness forAudit under lnd AS compliance guidelines Yes/No
(Enclosed : Page no........)13. PAN of the Firm:

14. GST Registration No.

Date: .......,.,.......,....,
Signature of Partner with
Name & Sealofthe Audit Firm

r
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sl.

No.

Name of the Type of Audlt whether -
Statutory/ lnternal Audit

Documents enclosed

reference (Pase)

7. Pg. no...........

2. Pg. no...........

3. Pg. no...........

Pg. no...........

sl. ame ofthe company/Unit Type of Audit whether -
statutory / lnternal

Documents €nclosed

reference (Pase)

1. Pg. no...........

2. Pg. no...........

3. Pg. no...........

Pg. no...........

me ofthe Company/Unit Type ofAuditwhether-
Statutory / lnternal

Documents enclosed
reference (Pase)

(Enclosed : Page no.........)

il.

1. Pg. no............

2. Pg. no............

3. Pg. no.......,,...

Pg. na............



Annexure - A

SELECTION CRITERIA (POINT ALLOCATION)

sL.

NO.

PARTICULARS OF QUATIFICATION POINTS TO BE ALLOCATED MAXIMUM
POINTS

1 Year of Establishment ofthe Firm 1 (Onc) per year of exlstence
(fractlon of the yea r to be

ignored)

15 (Fifteen)

2 Head office at chhattisgarh 5 (Five)

3 No. of Partners in the Firm who have been
with the applicant Firm for a minimum
period of one year as on the date of
application.

2 (Two) for each Partner who is

FCA /FCMA,

1 (One)for each Panner who is

ACA/ACMA

16 (Sixteen)

Numbe. of branch offices {excludins head
office)

1 (One) per branch 4 (Four)

5 Number of partners/qualified assistants
(Chartered/ Cost Accountants ) with CISA /
DISA (Employ€d since morethan one year)

2 (Two) per person 6 (six)

6 No. of Qualified Assistants (Chartered/Cost
Accountants) employed with the Fhm
(Employed since more than one year)

1 (one) per Qualified

Assistant

4 (Four)

7 No. of Semi-qualified Assistants (CAIPCC

/Cost lnter)employed with the Firm
1 (One) per Seml quallfied
assistant

4 (Four)

8 Experience of the Firm/ partner who
conducted lnt€rnal Audit previously in
Power sector as lnterna I Au ditors (refer note
sl,lV below)

4 (Four) per yea r of Audit
(fraction of the year to be
ignored)

20 (Twenty)

9 Experience ofthe firm in Phvsical verification
of Store/Fixed Assets in Power Sector kefer

1 (One) per year of Audit

(fraction of the yea r to be

ignored)

6 (Six)

10 Experience of the rkm in sectors/ industries
other than Power (excluding fina ncial sector)
under Central/state Government(s)/ PSUS,

as lnternal Auditors

2 {Two) per year of Audit
(fraction ofthe year to be

ignored)

8 (Eisht)

11 Experience of the Firm in Financial sector
under Centraustate Government/ PSUS as
lnternal Auditors.

1 (One) per year of Audit

(fraction of the year to be
ignored)

a (Four)

12 Experience of th€ firm having.onducted
audit of any organization onder ERP/SAP

envkonm€nt as lnterna l/statutory Au dito r.

2 (Two) per year ofAudit

(fractlon of the year to be

lgnored )

8 (Eisht)

Total points 100 (one hundred)

.,",,.
)r 
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Note:

. Expcr cnce from the Financia Year 2009 10 onwards only sha I be considered whi e

carryi]lg out evaluation for criterla at Sl- No. 8 to 12 above.

l. Sl.No.Eto12 Points for each year's experlence shall beawarded irrespective of the
number of audlts conducted during th at particular year.

l1 . Power Sector at Sl. No. B & 9 would mean an entity engaged in generation/
transrnlssion/ distrlbution of electricity.

V. ln cases where flrm's experlence is in private sector at Sl. B & 9 above, auditee entities
with minirnum avcrage turnover of Rs 500 Crores in power sector (as defined at Sl. I I

abovc)would only be considered.

V. Supporting documents for each Particulars of Quallfications at Annexure A shall be

enclosed,
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(A) lnstructions to Audit Firms:

2.

3.

7.

1. Format of Application must be completelv liled in'

will be outrishtlY rejected

Annexure - B

lncomplete applications or with fake information

PleaseensurethatdateofopeningofReghteredoff]ce,Branchoffice(s),entrancedatesofall
Partners into the firm, date of joining firm as qualified & semi- qualified assistants are invariablv

indicated in the aPPIication.

"A DEGLARATIoN" has to be submitted by each audit firm that none of its parine(s) or qualified

".pfoV""G) " 
partner in any other audit firm which is applying is for the current empanelment in

ispecl eny rotwittout such declaration in this regard shall be summarily rejected'

All EOls will be evaluated on lhe basis of the documents furnished along with applications only No

furlher communication shall be made'

since, allthe applications willbe evaluated strictly on the basis ofseledion criteria as per Annexure_A'

ptuase uvoia attrctring unsolicited information/ documents for processing applications expeditiously'

Only desired documents should be submitted'

Allthedo€umentssubmittedshouldbesignedbyaPartnelwithhis/hernameandunderthesealof
the firm.

applications along with tender fee(if downloaded from website) & EMD must be submitted under

sealedcoversuperscribingtheEolNoti€eNo.05.05/Audit/Eol/5053dt.30/09/2020andlhewords
,Applicationlorappointmentoflnt€rnalAuditorsatcsPGcLlorFinan€ialyearc2020-21&2021.22

'. the nam. and addruss of the firm must also b€ indicated on the body of the envelope'

Application must be addressed to General Manager (Finance) Audit section' CsPGcl- Room no' 12'

Ground Floor, Vidyut Seva Bhavan, Danganiya' Raipur (CG)492013 CSPGCL does not take anv

responsibility for the loss of application in_transit Applications sent ihrough Fax or E_mail will not be

considered.

8.

{B)

9. Anv applicatlon received after the stipulated date & time' due to any reason whaisoever' wiLl be

10. The EMD in respect of unslrcessful applLcant shall be r€turned after signlng of 
'ontract 

wlth appointed

cA/Firms as lnternal Auditor'

List ofdocuments to be submitted alonqwith the aDplications/ EOts:

lnterest€d flrrns are advised to go through the contents of the Eo documents carefulv and submit self

attested copies of the followlng documents in proper sequence along with the EOls as descrlbed

Latest registration certiflcate of the firm lssued by The nstltute of Chartered Accountants of lndia / The

tu,tu*"oi a*, o."or*anc of lndia w'r't the information related to the year of establishment of Head

oir,*, ur"".n on,."trl, 
"ddress 

(es), details of partners along-with thelr membership nos' etc' Particulars

asindicatedintheCertificate(s)w]llbetreatedasconcusiveandusedforthepurposeofeval!at]onof
EOls.

Certiflcates of DISA/ CISA, if anY, issued by the r€spectlve lnstituies

MembeGhip certlficates of the quallfled assiEtants issued by The lnstitute of Chartered A"ountants of

lndla /The lnstitute ofCost Accountants of lndia'

)'? N/
Page I of22

1.

4. Certlficates/ Mark sheets lssLred by the respective lnstltutes in evldence of quallflcation of semi qualifled

2.

3.



5. Copies of appointment letters ior Statutory I lnterna audlt /Phvsica verification in CSPGCL and its sister

concern/ other Psus/ Government(s)/ Centra / state/ Scheduled Banks/ Private sector in evidence of

experience. Experience Certiflcate nray also be enclosed alongwith

6. Ftrms with expertence oftnterna / siatutory/ physica I verlficatlon audit of power sector entities in private

sector have to submit a certificate to the effect that the average annual turnover of the auditee for the

relevant financia years is Bs 500 Crores or more along with self sttested copies of publlshed accounts

shosection turnover for the relevant vears/ CIN and other re evant web links to verifY the turnover or

certificate glving yealwise turnover detai s lssued by the companv

7. Copy of PAN card.

8. Copy of GST Raglstratlon.

9. Copy of other s!pportlng documenrs ffelt necessary for the flrm

10. A copy of comp ete EOI document du y signed .s a token of acceptance of alL terms and 
'ondltions 

and

Page 9 of22
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1.

3.

Annexure - c
TERMS OF REFERENCE OF INTERNAL AUDIT FOR CSPGCL

A1 pcr requlrcm!nt !nder the prov s ons of 5ection 13E of Comp.n cs Act 2011 read with Conrpirn es

(Accounts) R!es, 2014, Chhattisgarh Statc Powcr G.ner:tlon Company Ltd (CsPGCL) intends to appont
CAICMA professionalfirms as lntcrna  uditor CSPGCL expects qua lty lnternal audit work.

lnterna .udt shalbe conduct.d intl:ly for 2 ye.rs e FY 202021 & F.Y.2021-22. Tho

commencemont of;r!d t for FY 2020 21 shall be immediate y srtr ctly .s pcr program schedule prov ded by th s

office.. Based on satirfictory performanc. of coiducl on of Audit, award m.y be €xtended for furthcr per od

of ona yc.r I c. FY 2022 23 on the s.me r.te .nd terms & condltions of the award of contract.

The terms and conditions for conducting lnternal Audit in CSPGCL are detailed hereunder:

l4lo!c!!le! !!d bllt8r
Chhattisgarh State Power Gener.tion Company Limt€d, wlth c llead Off ce at Vidyut Sewa Bhawan,

Dangany., Ra pur, (CG) s a State Pov/rr Gcneratlon Conrpany incorporrt.d under the provlsions of the

Comp;n et Act, 2013 anC is a Government of Chhattisg.rh Undert.king Company, having its therm! and hyd€l

power stations located at v.rious locat ons n the state of Chhatt sBarh. The mlssion of CSPGCL is to gcn!r.t.
adequatc ind reli.be pov/cr throlgh nrost.conomica, nrost -"ffclent & eco friendy manner and to make

Chh.ttisgarh Stat-" Power H!b of Indl.' The CSPGCL s havng generation .apacity of 32E0 MW Thcrma

Power St.tlons and 138.70 MW Hydc Powcr Stations.

CSPGCL ls carrylng ts business throuBh Povrcr Stations. The Power stations/ Head Oflice pr€sent y to be

covered are as follows:
( ) 2x120M!\/ Korb. Thermal Power Stat]on (KTPS), Korba lEast)

( ) 4x210 MW/ Hasdeo Thermal Pourer st.tlon (HTPS), (orb. (West) & 1x500 MW Korba Wen Extn

(i l) 2x2s0MW Dr.Shyam; Pra!ad M'rkh.rl€e Thermal Power stat on (DsPM), Korba (E.st)

(iv) 2xs00 MW Marwa TPP, Marw.
(v) lx40 Mw Hydc Power Statlon at Bango and othcr mini Power Statlons.

(vi) offlces of He.d offic€

Obiectives:-

The objectiv€ ofth s asslEnment sha lbeto
(a) To carry o!t ntcrn. audit function of CSPGCL wth th-o f!nctlons and scope of work as det. ed at

Guidelines for lnternalAudit of CSPGCL.

{b) Establish an €ffective lnternal audir ind controlsynenr.
(.) Assessment of perform:ice / effi.i-"ncy of offlces w.r.t. HR reso!rces, property resources and fn.nca

resources .e. under or over !t ization ol resources

(d) Subnr ss on of nterna audlt reporl to audit committee ofcompany
(e) mpl-.mcntition of instruction / g! del nes sEued by Audlt committee

Prc-Oualilication Criteria Requirements tPQRI

l lre lriddcrs shall tulfill thc tollon'ing critcrr in ordcr to bc cligiblc tor:rifard of lntcrnal Au(lir. 0nly thosc
I'.olessional fnrn is requested to submit their application fbr appoinnncnt ol Intemal Auditor, rrlo
qualily th! PQIt mtntroncd bclow. lhr brdd.r shall sul)rnrt ii)lornration/documents for the veritlcation ot

qualificalion as lncntioncd in brackct ngainst carh critcrionl

i. CA/CNIA lirnl must bc in opcralion for at lcast tcn (101 years duly re8islcre(i sith ICAI/lCl"IAl.
(Fimr's rcgistration crrtilicalc rcquircd).

ii CA/Cl\,lA li.m should havc its Hl:id Olirft/tsren.h Oilicc in ill nny place located in Rnifur, Durg,

!ilaspur or Korba in statc ol Chhrllisgarh.

iii. CA/CNlA iirm shoukl havc mininlunr 5 parlncrs .ssoclatc(i with thcm (iu ng thc last :l ycars, out
of (,hich at l€ast 3 sh.1l1 be telloir- mcmb€rs {[C,{/FCIilA). (Constitution cerliUcatc tuonr

lr ^l l. \!rl r..ti r,..,.
,1-4
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4.

iv. The linn should have served as internal anditor for at least 1 year du ng the lasl3 years period
i.e. F.Y. 2017-18, 2018-19 & 2019-20 of lisled Companics/Govl undertaking/ Power Ulility
having lninin1um turnover of Rs 500 Crore during the year of audil Thc branch audit ol banks

shall not be considered for the above purpose. In case the firm has conducted the internal audit ol
ZonallRegional offices of the Companies, the turnover ol the particular ZonallRegional offices

only shall b€ considered for valuation of this crilerion. (Copy ol order appointing as intemai
alrditor, Balance Sheet oi Auditee company in case of corporate level audit with their phone

number and email address or cetilicate f|om company's authority regarding tumover of the
Audilee offices is requir€d).

v. During the lasl 3 years i.e. F.Y. 2017-18, 2018-19 & 2019-20 the firms must have worked as

Inlernal Auditor for at least one year in an orgaDizatio,r working under ERP/SAP software

environment. [A cerlificate from Auditee company is required). Ifthe same is not available fi-om

Auditee Colnpany, an und ertaking given selfcertification in this regard is required.

vi. The firm should have mininum average annual professional receipt ol Rs. 35 Lakhs during the

last 3 years period i.e. l.Y. 2A17 1A,201,819 & 2019-20. (Audited Annual Account of firm is

requiredl

vii. The tirn/ partner has not been dcbarred/blacklisted by any Bank / State Govt. / Central Govt/
Stale PSU/ CPSU/SEB/ Public Ulilir,/ as on date. [An underlaking from the firm is rcquired in

Annexure G1l

viii. Thcre should be no legal suit/criminal case pending or contemplated against CAICMA nrm on the

ground of moral turpitude or for violation of any law in force. [An undertaking from thc lirnr is

required in Annexure G2l

ix. AII documents/statements/ attachements/ informalion sulrnritted in proof ol the quali$/ing

requirement are authcnlic, genuine and correct. (An undertaknrg from the firnr is required in

Annexur€-G3)

NOTE l Relevant docuNentary proofs jn respect ofall lhe above requirements need to be submitted along

with the application.

Siqninp of .ontra.l aoreernent and com$letion of Iormalities;

a. Successful applicant u,ho will be awarded to conduct irternal audit shall be required to sign

Conlractwith CSPGCL on non-judicialstamp paper ofRs 250l within 15 [fifteen) days ofreceipt
of order. Cosl of stamp paper and revenue stamp to be alfixed on contract agreement shall be

borne by the applicant. CSPCCL shall not reilnburse these costs.

b. Failure ol the successlul applicant to sigi the contract within the stipulated time pe od

mentioned in the award of audit shall constitute sulficieni grounds ior the annulment oi lhe

award, in which event CSPGCL may discontinue the empanelment and may be blacklisted and

make the award to another applicant empanelled with the company. Furhter EMD deposited by

the firm shallbe lorleited.

Allotment of award of audit to the appq:ilrllCdtol4u

The professional firm applied for empanelment shall be evalualed based on selection criteria as per

Annexure-A and as per merit poinls gathered by the professional firns Award olAudil shall be issued lo

the firms sequentially for the foUowing offices/Power stations-

[i] ofiices oiHead Quarter.

(iil 4x210 MW Hasdeo Thermal Power Station [HTPS], Korba [Wesr) & 1x500 MW Korba West Extn,

including 3x40 MW Hydel Power Station at Bango and other nini Power Stations.

fiiiJ 2x120MW Korba Thermal Power Slation (KTPS], Korba [East] & 2x250MW Dr.Shyama Prasad

Mukharjee Thermal Power Station (DSPMl, Korba [Easl)

[iv] 2x500 MW Mal-waTPP, Marwa.

In case same points are obtained by two or more professional firms, then firm scoring higher poinls in

seleclion crileria at serial no. l ofAnnexure A i.e. Year ofEstablishment ofthe firm, shallrank higher, and

5.

so on. Ilecision ol CSPGCL shall bc tlnal in this regard.
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6. Securit-v Deposit:

Upon acccptrncc oi thc \r,ork ordcr, thc succcsslLrl prolcssion.l lirm shall bc rcquircrl lo (lcposit a sccrr.jt)
:u)rount ol l0% o1 ordr,1 v.rlLrcfbrfirstyc.rri.e.lr.\'2020 21,iorriLrcrndi:ithlullullillnlcniolthr.ontracl
$ithin 15 (1iys ol rcccipt o1 t|e ol..lcr a\!a.dint lhe conL|n.l ir) lor.nr ol D D. on sched led bank in t:vour ol
"Asst. It{aDager (CAU) CSPGCL, R.ripur", I)ayablc at Raipur. O! requtstoithe t)rolessior)al 1iflr) [r']L)

m.l,bc i(ljLrstcd ailainst SD anii lhc bnlnn.c a.rou.1 ol llrr Sl) rnry bc payable lhrouglr DD. SecuriL)

Deposit shrll l)e ret.rined til1 faithlul Iertorm.rnce ol tcrns and conditions ol the ordcr and s$ilcmcnt ol
lirbility, il rn) No interrst or securit) .1ctr)sit ar)rourrt shall t)e pirynlrle by CSPGCL. Thc sccurily dcposit
shall bc rctLrnc(i on rcqucit oI tlrc iirnr, altrr laithlLrl l)criori)nncc ,s per terms a d conditions ol the

Professional Iee :

Profcssional Audit Fcc ft)r IlltL'rrelAudiL la. on€ year based on S.ope ot Audit in the E0l is as p(r tablc at

Annexure- E.

Extension ofTiIne and Penaltv:

Any€rtensionintiIncfo.lhr.riccutionr)is1) ( l)eyor)d co)ru.rct period shall onlybc g.nntc(l on mcrits,

alir..ornpete|t approvil. Thc au,.rd(,d CA/CNIA li.Dr shrll sul)r)rit tl)eir r€quest lettcr nirh propcr
juslitic:rlior ln .rse thlr groLrnd on r4rich cxt.nsion is 5r)ugl)L rs rol re:Lsofl.rl)le, poralt]'@1/2% [hali
Icrc.nt) fcr wcck lor delry in sut)r)rissLon ol report subjcct to maximurr oi 10l/c of order vrlue shalL be

imposrd on thc.u(1itor.

11. Conduction of Audit:

9, Subletting ofwork:

The awarded CAICMA iirm shall not sublet the work. ln case of getting execution ofwork through other
finn / person, the contract may be ierminated and action as deemed fit shall be taken against awarded

finn.

10. Audit Program :

Thc .Nar(lcd CAlCi\4A lirm has to sul)nriL ils Audit Progra r withir) 15 days hom the datc ol rcccipt ol
"A!r,.1rd ol,{udit" to Managc. [Aur]jtl, CSPCCI. lo. condudjon o1 audit. Audit Irogra shall be issued b]
the Head Otlic€. Thc audit progran shoLrld strictly bc folloNcd by thc auditee otlice trs lvell as by the

arrlit.!. Failure to co meDCe the.rudit as feraLrdit program shallcntailthc pcnalty /fortciture olsrcLrjty
dc!osiland .:ancrllatron o1 the order

7.

8.

(i) IDtemal ludit oi CSPCCL sha1l bc c.lrricd out ns pcr dctail Guidclincs providcd unLlrr Annexure Il
aDd as per prevailing audit manurl and circulars.nd ordcrs issLrcd ffom tinre to liDe by the

Ii required, Internal ALrdiror nray be callcd bclorc thc \,lanngcmcnl as and tr hen required lbr ally

discussion/claritication/suggestioDs on dre mitlcr of Intcmal Audit Rcport.d/ submittcd by

thcnr, io. lvhich the lrter).rl Audilor should evcr cqLrippcd with all thc inlornration .clakrd to

Intemal Audit Rcport

Thc lnnrrnal Auditor appointed lor 1le.rd Oftice sh.1ll conducl lollowing fLrnction in adLlition lo
Intemal Audit ol officcs of Hcnd Oilicc an.l issue ot lnt€I).rl Audit Reporl sepiritcly for ci.h
ollices ol Herd Ofticc and as pcr olhcr provisions in the uOl:

"After linolizatian and recetpt oJ tnternot audit Repart lot Pawet Stotians/Heod alJice and

after receipt aJ canplionce, a "consoliddted tntetndt audit Report ol CSPGCL" shdll be pteporcd lat
edch phdse separateiy by.ampilinq the inlormation ltam the cancemeel saurces so as to moke it
p te sento b le befare the Mo n.tse me nt-"

(iil

(iiD
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12. AuditTeam(sl:

Auditors would deploy suitable teams for underlaking the audit after a thorough perusal ol the
requirements ofthe appointment lefter, terlns & conditions conlained therein and the Detailed Guidelines

for Internal Audit, ensuring that the size aDd no. of lhe audit teams is commensurate with lhe size ofthe
auditee unit and the volume ofwork involved.

The Manager (Audit) al Head Office of the CSPGCL will coordinate with the Audit Tean for
smooth functioning ofthe audit.

The audit work ofeach office shall be execrted by audit teams consisting minimum of

al one ACA / ACMA having minimurn 2 years post qualiiication experience in audit having

CISA/DISA and/or prior experjence olauditing on the SAP-ERP platlorm.

bl Two Audit Asstt.s having minimum qualification of CA onter) / CMA (lnterJ/ M.Com with
minimum expe ence of2 years.

A Senior Partner oFthe Internal Auditor lifm shall coordinate with the 0lC [Audit) /Management
forany clarilication & discussion on lhe any oFthe issue related to the lnternal Audt The lnternalAuditor
awarded shall nominate details i.e. Namc, Correspondence Address, Mobile No., Email lDi to the olc
[Audit),immediately afrer award of Audit

The above is nlinimum requirement ol workforce to be deployed. However CA/CMA lirm shall

also ensure that size and qualiBr oithc lcan is corrmensurate lvith the volume ofthe work involved, tin1e

linit allowed and finally the quality of output expected. Accordingly, number ol members of audit team

may be increased as per audit to be carried oul.

During !he course ofthe audit there shall be regular mcclings once in a month between the 0/o
G.M.(FinanceJ CSPGCL, and the leam l€ader ofthe audit team to discuss and review upon the issues.

The CA/CMA firm shall provide details ofproposed internal audit team in Annexure-F

13. Co-ordination fiom Auditcc Officc :

lil The ]ludilcc oftlcc shall .o oftlinntc with thc auditr)r r. such :L rnrnrer so :rs to complete dle audit oi
respective otticcs $,ithin thc prcscribcd timc schcdLrlc. Th. auditce oilicc will proude rppropri.rte
and reason.lble otficc accomnodation and othcr officr'.ncnitics tu lhc audiL Le.r r sinrilar to Lhe

la.ilitier a\nilal)le lor the pemornel ol drc org.nizntion. Othcr rcsoLrrccs, viz. conrpLrturs d.r. noul(l
hav. k) be a.iar)scd l)) CA/CIIIA Jrd). llre.rrditor sh.rll rlso exercise due diligcncc lo cnsLrr.

roordinntion and trmely comfkrlion ol audit ln crse ol r)on cooferaLion bi,the Axditec oilice, it
shall bc intinlatcd in \r,riting to thc conccrncd Chjcl Engin.cr ol thc Power Statio.s/ll0 as lvell trs tr)

the ED 0rinl csPGCL, Raipur.

(iil A Nodal 0fficcr ol sufficicntly scrior lcvcl ol noL bdos thc .ank ot Exc(utive Engineer shall be in

coordinition i{ith thc andit tcan in rhc aLr{iit ilnclion li)m thc audrtee ollice. Nonrinrtion of the

otliccr shall b. infbrncd to thc au(lil tcanr in ihc initjal nrccting s ith thc audit olliccr.

(iiil \1'hcrclcr rrquircd by lhC aLlllit in spcci.l (i.crn]51an.e !|ysrc.rl verilicaLionotstores,stocks,etc.
m.1y be conduct.d by thc aLrdit i. ihc p.cs.ncc ol arLljt i)Iicc..

Iiv]

(v)

(vil

14. AuditReportl

(i) On spotcla ncation and issuarce ofhalfmargin

While auditin& auditor shall lirst take inmcdiate verbal explanation on queries lrom office

incharge / concerned staff Ifexplanaiion is not acceptable then shall forthwith issue letter tllrougll I'lalf
Margins [HM containing all qreries ol the aL]ditor seeking writlen erplanrtiy'nl to the concernecl ofiice

Prse 13 ot 2l \r/ /{/
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It nray bc nrcntioncd hcre that 1!ilurr to produce necess.rry 
' 
ecord/documents or to rcsfond to thc

chdtic.ltions sought b], lhc aLrdit rc.m (,oulLi larrtamount lo pre!entirrg the lnternil Auditor fionl

Iertornling his/hcr dutics and roukl, thcrclorc, infitc (iiscirlin.rry aclion JLs per cor)rpany rulc

Audit rcam is (lircctrll lo rcturn lhr rlo.uIlrent as soon as their exanlinalion is ovcr

i\udit tcan woLrld cxpect only vorkint environment rssistance in their day to (i.], lvorking an.l

do.umcnls and infornraLion and nothing nrore.



hcid Thc.onc.rnc(iollirr !hall iut)ly to thu llv ralsed l)y the auditor in thc hall margin withrr three days

lron)tl)edrteolissucollhcHi{lcticr'lh.ardrLorshrllats.rirr!cril-vthel.r.tspresentedinrcplyIlhcslrll
linds thc .cpl], unsalislr.tory, thcD inclnd. such obsc.vations/opinion in Jinal lrter|rlludit Rcport llARl
\\ith erplanntjon oilcr'rd b) olli.l] llall Ilargin copy shall bc cn(.loscd alonewith IAR and its pagc

relcren.e shall bc nrcntionr(l in th(: lnLerul Audit fam 0APJ.

ti, Format of lnternal Audit Report [IAR).

Thc ru.lilr)r shall subnrit lnterril Audit Rrport lor at thc cnd ol each I'hase/yerr as pcr rhc

rrquirelrcnt in format elabor.tcd al Ai)ne\ure H.

Each lrlrn)al Audit Report llARl shall bc submittc(i in 3 nos.in Ilrrd copy.rnd 2 nos soilcopy
through CD and ! miril Onc IAR (otI shlll b. sul)rritLcd to the l]oncerned Auditcc Oficc / Power Station

Inchargcwithdirectn,lrslosubDtcompli.nc.silhr)onenxrnlholreceiptollARSccon(lcop),wrthsolt
copyto rhc Gi\4(Iinancel, CSPGCL.nd rhjxl copy ro tl'ble l\4 D{CSl'GCLl.IAR fbr all officcs ol (lSl'GCL along

s,ilh complianrc rcforl ar)d s) r)ot)srs sh.rll ilso bc submittcd to thc GNi IFinanceJ .1nd ]\4D,CSPGCL u'jthin
lnler r)al/\udit Rcportint SchedIIe as per Sl.No 15 belon.

lntcrnal Audit Rcport (lAlll i)r L'ach I'orver Strtion sh.ll bc p..:parcd separately and issLrc(l to thc

conccrncd alriel Inginccr / Exccrt]1,r l)i.t.tr)r ol the Powcr Stations uith dircctrves to subntit compli.n.c
olca.bpaiawilhir)onemonthtlomth.(ialc{)lre.eiDlo1 lheli\R lntcrnal Audit Ret)ort {lAR) for cach

oIices at Hc.(i QLrarlrr []11)l shill lrc pICp.ucd s(p.r'alcly irnLl issued to the conccrncd Chiel Engineer /
Er.cirtiv. Dircctor ol th.r HQ \!ith dirrcli!es to sLrbmjt .ompli.n.c ot rnch p.rra lvilhin onc nronth lronr the

date olreceipt of thc IAR

"A consolidated Intetnol Autli| Ret)ort of tlrc CSPGCL fot eoch Financial Yeot along v,itl1

compliancc teport and synopsis for all PotNct Stations/ ttcad OJJices sholl be sul)ttlittcd before the

Managenent hy thc lntcrnal ALtditor of Heod Ollice witllit) six wccks of tlrc issuotlce of tlle ttlternal
Audit RepottolPower StdLion /tledd OJJice.

15. Submission & Acceptance ofAudit Replt:lL-

1l)c intern.rl audit shall bc .onriuctcd as pc. audil progra nre provided bt CSPCCL Tht as,arded

CA/CNl1\ lirm is rcqni.crl to s! b.) il lh. Audil Report.ls spccific(l at cl. !c 14 r)t tl)is EOI and any changcs/

co.rcctions as obscNcd b!, thc 0lC /Gtvl (l'rn.rncel / Senior lvlanigcmcnt ol CSPGCL shall be done by th.
tlrnr witl)in 10 d.1ys ol intirration olthc s.mr by lhe co )urittee.

ln .rsc, audit rcpori js rlo a.rcflrd due to poo| quality or not as pcr scoPc ol lvork, the auditor

shall have to carry the audit work .giln to salisla.tror ol appropriate autho tl'antl or.clion shall l)e

initinL{al i)r cancellation ol conlrict as p.r clausc ol this E{)l

16. PAY]\IINT OF AUDIT FIES

I'rotcssional icc shall bc pi]id BenlI ally $1thin :10 daJ's .rtler conlplction of thc aud ir lvork lor each

ph.sc aId on submission of thc bill in T.jpll..tc alonB \!iLlr all su|porting documcnls .n(l altrr
sLrbnission o1 tlre 1lrle|nal,{udit Rcpoft in thrcc h..rll p.inlcd Copies along $,ith two soft copy in CD end

I nrai] GS'I/other cess, ilapplicabl. r,illbc adDrit(\lscfa.anl].'l'he lDS sh.rllbe di'ductcd as !cr rulcs. A

.-"rtillcatc shall br submittcd by tht lr(cn)al Auditor thrt Intcrnal ALrdit Repoit has Leer sul)mitt€d as pcr

0.(ler and in 3 h:rrd copics an(l 2 lolt ()pics. lll shorlirge ot any docLtmcnts/.rpo.1s, l)ills shall not bc

'I'he Da),mentt.Dns fbr c..h ycar ollhc Cr)r)tr'.rct period uillbcas ibllo!!s

9/o ofAnnual Fee

1 0n submissrcn {)l Irhnse I/ll InternalAudit Rcporl 3Aa/r /sovr
2 0n acceptance ofPhase I/ll Internal Audil Report 2A%/20%

Notc:- Irhase I l^pril to S.ptcDrbcrl an(i Pha!e"ll IOctoberlo N'l:rrch]

17. DisoLralification:

CSI,GCL may, at its solc (lisol,tioi), .rrd rL an], tilnc during thc cr,alu.lior) process, disqualifj'any Applicanl,

ri the Applicant has:

I Subnritted the Proposilalrcrthc rcsponse deadlinel

I'.tgc ll 01 22
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IL Made nisleading or false representations in the fornls, statements and attachmenls submitted as

proof of the eligibility requirements;

IIl. Exhibiled a record of poor per[ornance such as abandoning works, not properly conpleling the
contract, inordirately delaying completion, being irvolved in liligation, orfinancial iailures, etc.i

IV. Subn1i!!ed a P)'oposallvhich is nol accompanied by required documentation or i5 ron-responsive;

' V. Failcd to provide clarificalions relaled thereto, when soughti

r VL Subnitted more than one Proposal. This will cause disqualincadon of all the Proposals submitled
by such APPlicant.

18. Cancellation of Order:

CSPGCL may upon w ttcn notice oidefrul! terminate contract in the circumstances detailed herexnder -
a. If in the opinion ol CSPCCL, the professional firm lails to p€rform the work within the time specified

or during the period for which the CSPGCL has grantcd extension, ifany

b. Il in the opinior of CSPGCL, the prolessional firm fails to comply with any of the provisions of this

contract. In such case, a u,rillen notice shall be served by CSPCCL to the professional finn to slop

further activiti€s and take utgent sleps towards correclive measures, failingwhich the order will be

cancelled.

c. In the event ofsuch tenninalion, CSPGCL may exercise its discretionary powers lo award the work

to othcr professional firm after giving due notice to the professional firm on account and at fte risk

and cost ofprofessional firm.

d. The periormance ofthe prolessional firm shall be reviewed periodically and for any unsatisfactory

perfonnance, the Company reserves the rightto terminale the seNices, giving a notice ol15 days to

the firnl.

e. Notwithstanding the provisions ofthc Clauses (a), (b), G) and [d] as mentioned above, CSPGCL

reserves all rights, not to give any reason in writing ot otherwise, towards cancellation ofthe award

ofaudit at any time.

f. The decision ofthe CSPGCL shallbe final regarding the acceptability ol ihe Repoft submitted by the

CA/CMA Proiessional Firm and lhe concerned company shall no! be required to Sivt any reason in

writing or otherwise at any time towards rejection ofsane.

19. Confidentialitv

The awarded firm shall keep all infomation / documents / facts ol CSPGCL confidential and not use them

lor the puryose other than that r€quired underthis tender / assignmeni.

20. Forc€ Maieure:

Any cause that is beyond lhe reasonable control of the CAICMA firm or CSPGCL shall be lorce majeure

condition. The cause of the force majeure condition will be taken into consideration only il the tendered

wirhin 15 days f|om the occurrence ofsuch delay. CSPGCL shallverify the facts and grant such exlension

as the facts iustili. For extension due to force majeure conditions, the CA/CMA fimr shall submit its

representation along with documcntary evidence for scrutiny by the CSPGCL and decision ofthe CSPGC in

this regard shall be iinaland binding.

2 1. Iudsdi!U9!!

Any dispute or differencc, arising under, out ol or about this work order shall be subject to exclusive

jurisdiction olthe competent court at Raipur (CGl only.

22, GENERAL TERMS AND CONDITIONS

i. This EOI is only for the purpose of empanelnent of Firms and does not guargntee/assure allotnent

or lnrer_. I Audir/rny o h6r d s.gn renLs. /\-\ h/tt
Page l5 of22 L



ii. Only selected [irms will be intimated about the decision on appointment'

iii. The company reserves its .ight Lo accept oI reject any application(s) without assigning any reasons

thercot The decision oi the Company lor apPointment of Firms shali be final and binding upon the

firnls particlpating il] thc process oftender'

iv. The appointnrent olan Audil fiml will be made lrom lhe cmpanelled list ollirms as per the allotment
" 

;;;J;;;;"*."ed ar sr. No s or the Eol' All the empanellcd nrms shall be treatcd at par

i,.*p".t'"" or p"in" 
"frtained 

as per the criteria given in Annexure A' However anv Audit lirm can

be assigned any work at any unit a! thc discretion olthe Company'

v. The Internal Auditor uTill ensure that the infbrmation oblained in respect of lhe working/operation

oftheUnitismaintainedi1rstdctconfidenceandsecrecyatalltimes,includingaftertheCompietjon
oltheassignment,Allschiltfbrmationshal]remaincxclusivepropertyoICSPGCLa|,llthetinres'A
ce.tit.jcatetowar.lsmainlainingcontidenrialiryistobeprovidedbylheAutlitiirmatthetimeol
acceptancc of Audit assignment

viAssignmentollvolkinsubsequentyearsmaybemadesubjccttosatisfactoryperformance,The
empaDelled lirns nlay be given assignments like Internal Audit/physical vcritication of iixed assets /

vii. On assignment ol $'ork in subseqLrent years alter thc first year' CSPGCL may rotate th{: Audit Firms

ft'onr one lrnitto another within the Co'npany'

viii.IncasetheAudil!-irms,whicharealreadyappointedaslnterna]Auditors,aresubsequently'_ 
appointed in CSfCCt- as Slatulory Autlitor un'ler any stalute/legislature or under anv other capaciq"

the appointmenl olsuch Firm as lntcrnal Audilor shall bc wilh'lrawn and a fresh appointment lelter

willbeissuedtooneoftheernpanelledlirmsolherthanthisfirmltShallbetheresponsibilityoithe
fir to inlbrm CSPGCLolanvsuch appointment

ix. li progress/performance of the audit team is not lound satisfactory' CSPGCL'S management 
'escrves

tle llnt to teminate the appoiitmcnl ofthe Firm' without assigning any reason whatsoever'

x 'Ihc Audit firm will be debar'€d tiom getting' in future' lnterna)Audit assignments in csPGCl-lnthe

lollosection cases:

a. Il the Firnl obtains the appornlmenl on lhe basis of nisrepresenlation oi irlormation /

miSstatementolfactsatthetlnteolsubmissionotapplication/documentsalongwithE0I.

b. The Autlit Firm is found to have sub contracted lhe work'

c. If ihc lirm d o es not take up audit in terms ol the appointment Iette r'

d.IllheFirm.loesnotsubnlttheAuditRcport,complelcinalllespectsinLemlsoflhe
aPPointnlcni'

e. lf the flrnr reluses lo takeup lhe assignmerrt as nentioned inthe lelter olappoint ent lor

any reason n'hatsocver' No requesl tor change ofaudit oflice shall be enlertained'

f. For removal of any difTiculty/clarification ctc' in the terms of engage ent or naner related

to scope Internal ALrdit work' CSPGCL have Lo sole discretion and same shall be bindins on

the firm

w
0/
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Annexure - D

Maior areas to be covered durins the internal audit of

SL. No. ITEM

I Works ir clu d irg 0&l\4 contracts IPre alvard and Executjon]

II, Pr-ocurement IPre-awardandExecL]tion)

III Accounts including establishmentaccounts

]V Human Resources Department [HR Estab]ishment)

Stores

VI Colony, Rest House and Hospital

vil 0perations

VIII sale ofEnergy

IX Taxation cornpliances

Exccutron of Intcrnal Audrt aId its rcportinS shall b(] done as per "cuidelincs ibr IDtcrnel ALrdit",

which is part ofL0l encloscd at Anncxurc- Il.

DiM
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annexure- E

List of Offices/Power Station, Locations, Minimum oavs tor One Auait
Team & Audit Fee for the lnternal Audit

(iD Rs.)
F\ 20 2t

Lr)il I Ilcrd Olfice

I I r. ll\ccuri!c llirccror iO&Nl:C. ). CSPCCL, Raipur 2 Dals 2,62.500/- 5.25,000/-

2 Tlrc Erecuiive Direclor (l'ltc). CSI'GC1 Raitui

The Execulive Dircclor (S&P-Gen), CSPGCL, Raipur 2 Days

I The Chief EngiDeer (ReDovation). CSPGCL, RaiPur

5 The ChielEngineer (Civil-Coal-Pro.-l), CSPGCL, Raipur 3 Dals

6 The Chief Engireer (Cnil-Coal-Project-ll), CSPGCL, Raipur

1 I hc Chicl Engineer (Civil), CSPGCI., Raipur 2 Days

8 Thc Clricl l.n3;fe.r (HRl)) CSPCCL. Rxipur 2 Days

9 'l'hc Executive Director (C&CP). CSPGCL. Raipor 4 Days

l0 The Executive Director (T&QA), CSPGCL, Raipur

ll The Executive Direclor (F.M.), CSPCCL, Raipur

t2 I h. Il\.curi\c Direclor lCP&BI)). CSI)Gal.. Rdlpul

I . I \ec.r.i\e Direc.or il in i (5D!J. Rd pu' 2 Davs

1.1 Consolidation ol Internal Audit Repot

Total 28 Da)s

llnit I HTPS{4X210) +l x500MW Korba West
I The C. E.(Gen.) HTPS. CSPGCL. Korba (west) 2l)a\s 3,37,500/- 6,75.000/

2. \ . us\l) lll,'..rq'.'. \., l\\. rl SDays

i\.C.[. (O&]\l)-ll 1\500MW. ( Sl'G(ll Ko$r (wc!11 6 Days

A.C.E. (S&P) HTPS, CSPGCL, Korba (wesl)
5. A.C.E. (FM) HTPS, CSPGCL, Korba (west) 2 Da]-s

6. A.C.E. (S&SC) HTPS. CSPGCL. Korba (west) 2Dars

1. A ( l: fl &SS) HTPS. CSPGCL. Korba (West) S lla\s
8. qddl, L !.i! ) H I 'S (SPC.I . Koib. (We .) 4 Days

'l o1:' l 36 D.!s
t.nit'll 2x500MW ABVPTS MaNa

I l-hc C.E.(Ge..) .ABvP l S Nld $a 2 Davs 2,25,000/- J,50,000/-
2 A ('ll. O&M ABVPTS \1an\a :l l)ays

]\.C.E. S&| ABVP IS NldN! .1 Davs

A.C.E. S&SC ABVPTS Marwa I Days

5. A,C,E, FM ABVPTS MiTwa 2 Davs

A.C.[. T&SS ABvPTS N,Jinl a 6 Days

7_ A.C.E. CIVIL ABVPTS Marwa 5 Davs

'I o1ltl 24 Days
Unit-tv KTPS+DSPM Korba East

l The C.E. (Gen.) KTPS CSPCCL, Korba (Easr) 2 Dals 3,10,000/- 6.20,000/-
2 lhc C [ (Ce|.) (TRG) CSPG(]1.. Korbx (lla!l) 2 Da)s

The C.E.(Gen.), DSPM, Kotba (East) 2 Days

Addi.C.E.(o&M). KTPS (East) CSPGCI-, Korba (East)

5. Ad,ll C.E.(O&M), DSP\'1. Koiba (Easl)

6. Add1.C.E.(T&SS) ). KTPS.CSPGCL, Korba (Easi) 3 Da\s
'1. Addl. C.E.(T&SS). DSPM. Korba (East) 8 Days

3 Addl. C.E.fS&Pl. DSPM. Ko6a (East) 4 Days

Addl. C.E.(FM). DSPM. Korba (East) I Da\ s

10. Addl.C.E.(S&SC) ). KTPS,CSPGCL, Korba (East) I Days

ll Addl. C.E.lS&SCl. DSPM. Korba (EasL) I Days
'I olal 33 Days

Note:- Above Professional Fec is applicable lor F.Y. 2020-21. For tlre audit ot ubsequent yeaN,

50o rdre enhJ|lccllrenr .ha.r be lirerr on prolessronrl lcc or prer.iorr.>eal-rz
PiAer8ofl2 YX P
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PROPOSED INTERNAL AUDIT TEAM TO BE DEPLOYED
(lrorDrll 1ar subrrlission \\irl) Pr -ll QLr.rlilicflion Ricl)

lPle:rse IeJcr IrOI clause I0l

\unrber & catcgorr ol Personnel to be dcplo\ed on thc \\rorks il Lrud!'rlekcn:

1'rovide th!'iDiomllLion us recluired ir the 1oll,.)\ring table:

Autholiscd Signatorl
Namc & Title of Si-srator)
Narne ol Applicant:
Addrcss:

YA/

Sl. No. Na me of Personnel QLra lfication of
Personnel

Post qua iflcation
Experience

1,

2

4

5

6

7

8

9

10
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Annexure- G1

(To be sfien i the letter head ofthe firni )

DECLARATION

I, the undemigDcd do hereby declare that M/s............ . .. ..

(Name of film) is not debarred / black-listed by any Banl( / State Govt. / Central Govt- / State PSU

/ CPSU / SEB / Public Ulilily as or date.

11' this declaration is found inco .ect at aDy given point of time either at the bidding

stageor du ng the coumc of the contract, our bid/contract shall be liab1e for cancellation /

te rination and actior'l may be takeD agaiDst our firm.

Ref.:- Tender No. TS- & RFx No.

Dale:-

Place:-

Name of Bidder/Authorized Person : -

SEAL&SIGNATURE :-

Mobile No. :-

Fm:il ID .-

li
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Annexure- G2

DECLARATION
To be gilen in the lcttcr head ofthe fifln )

' R"l :- Tender No. TS- & RFx No.

I ,. .. .. . . . . . . .. . .. . . . . .. . . . .. ... ... ... OartneD of ... .. . . . . . .. . .. . ... . .. . .. . .. ... .. hereby solemnly

take affirm that I am authorized signatory irl1he firm and hereby declare that:

There is no 1egal suit/climinal case pending or contenplated against our IiIm on the

ground ofnoral turpitude or for violation ofany law in force.

If tfiis declaration is found inco ect at any given point of time either at the bidding

stageor during the course of the coitract. olu bid/contract sha1l be iiable for cancellation /

termination and actioll may be taken against or.u lim].

Date:-

Piace:-

Name of Bidder/Authorized Person : -

SEAL&SIGNATURE :-

N4obile No. :-

Emaii lD :-

\X
l/
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DECLARATION

Ref. :- Tender No. TS- & RFx No.

I , tfie undersigned do heleby declale that all the docurDellts / slalements / aitachmeDts /

inlonnation submitted in the name of M/s (Name of

1i|nr) in prool ol'thc qualilringrcquircnrcnts arc authcrltic- gcnuirle arld corrcct. Incase.anl,of

thc docLmlenls,' \1a1clren1s,r allachDrcnLs,' inlorualion pr-or ideJ againsL the relerred tendel is lbund

to be lirlsc ,/ lakc ,11oLged i misleading. our' Iirm mal be disclLraliliecl and aclion n1a).be leken

rsainsl our lirnl rs pel relevanl pror isiol1s ol lhc tender.

(To bc gi\.cn ir the Ie11cr hcad ol rhc firnr )

D>/

Date:-

Place:-

Name of Bidde/Autho zed PeNon

SEAL &SIGNATURT

Mobile No.

Email ID

Irage 22 of22
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Chhattisgarh State
Power Generation
Company Limited
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FOR
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GUIDELINES FOR INTERNAL AUDIT
of csPGcL

lnternal Audit Reports should be divided into fourseparate parts' namely:

This part should contain the auditocs comments on all such irregularities or occu ences which auditors

wantiobring to the notice of management, along-with theil financial implications' if any This part should

"tso 
oiing iutaeviations (non - compliances) by units from (with) policies' systems and procedures

pr"""rbui Uv CSpeCl.Any non-compliance with the matters/areas specified in the Guidelines for lnternal

nuit (f,erein"tter referred;s 'Guidelines") should also be identified here The observations should be

affanged in self-contained Paras,preferably with suitable titles'

PARr - rr 99U8!!4X9EEEP.9E[:

Auditors to Report on compliance of internal audit observations outstanding as at the end of the previol]s

years 6nat is, as contained in the Report of the preceding phases)' For example' while submitting the

internalaudit report of phase-l for the current year (say, 2020-2'1), it may be ensuJed that a compliance

report on audit observations contained in phase-ll report of the previous yeari'eFY 2019-20 aswell ason

sqcfr observationscontained in reports of earlier years, pending settlement' is included and details of

corrective actions taken onthose observations are furnished in the current year's phase_l audit report'

PART- I

PART - III

lnternal auditors shall report separately on contracts / work orders (w.os)/Purchase orders (P.06) placed

onsingle Tender basis. The coverage of such contracts and the format for such reporting is included in

theGuidelines.

PARr - rv !Efa!!Ep-EEe9El:

This part sha comprise audito/s detailed observations containing lnternal Audit Para (lAP) serially contain

HM ;ebilsregarding arcas specified in the Guidelines. However,non-compliance with the matters / areas

specified in tie Gu-idetines which are identified in part I of the report,should at6o be invariably detailed in

Part lV. While Contracts^/V.Os. / P.Os placed on Single Tender basis shouldbe reported in Part - lll of the

report, auditors should report their findings on all Coniracts/vv'Os' / P'Os placedon other than Single

Tender basis in this part (i.e. part tv), in the format included in the Guidelines.Details of total H[,4 issued,

,ittl reptieO, Details of HM &issuing of IAP auditor shall be furnished in the format of Annexure-l Details of

MoM ;f entry & exit meeting with the unit head/power station in-charce musi be reported in format as per

Annexure-2.

tv/



IMPORTANT POINTS TO BE REPORTED BY INTERNAL AUDITORS IN PART II OF THE INTERNAL
AUDITREPORT

(a)Section 143 (3Xi) of the Companies Act 2013 requires Statutory Auditor of a Company to report
whetherthe Company has adequate internal financial control system in place and operating
effectiveness of thesame. lCAl has come up with a Guidance Note on this and internal auditors shall
insert their comments onthe same.

(b)Auditors to Repo( on complianco of internal audit observaiions outstanding as at the end of
lheprovioua year. For example, while submitting theinternal audit report of F.Y. 2O2O-21, il may be
ensured that a compliance report on auditobseruations contained in previous year (i.e. 2019-20), as well
as on suchobsetuations contained in ,eports of earlier years which are pending settlement, is included
and details ofcorrective action taken on those observations are furnished in the current yeals audit
report.Similar information is needed to be furnished in F.Y. 2021-22 audit eport too. For this purpose,
you arerequested to refer the Minutes of latest lnternal Audit Review l\4eet available at Power Station
level conducted by CE/ED of power station with all concerned offices & RAO concerned as per company
circular No 670-671 Dtd 03.06.2015.(Annexu,e-3).

(c) Units have to obtain confirmation and prepare statements of reconciliation of balances as on 3ldMarch
of the financial year under advances, debtors, creditors and materials in trans,t / under inspection and
with contractors/ fabricators. Further, theunits have to carry out adjustments in the Books of Accounts,
upon such confirmation/ reconciliation ofbalances underthe above heads.

ld this context, accounting units shall analyse and categorise the advances, claims, materials
underinspection, mate.ials in transit, materials with conkactors / suppliers / fabricators etc. into (1) good
and fullyrecoverable, (2) requiring adjustment entrles to be passed, (3) doubful of recovery to be
provided for and(4) bad to be written off, with supporting documents / explanations and reasons for each
and everyaccount. The analysis will be ofthe accounts as per the ledgers and schedules to the accounts
as at 3'l''[rarch2020. lntemal auditors are required to vet the analysis prepared by the units and submit
theirReport on the same in this part (Part-ll) of lnternal Audit Report.

(d)Auditors have to report whether physical verification of fixed assets and inventory is being carried out
asper the system laid down in this regard. Further, adjustments for excess or shortages are to be carried
outin the books. This aspect needs to be checked and included in the Report. lt should also be checked
andreported if old provisions, if any, are still to be adjusted. lnternal Auditors should comment on the
adequacyof coverage, both in terms of number of items as well as value.

(e)Auditors have to report whethea tax deductions at source, service tax, WCT and professional tax, GST
asapplicable, are being made/levied in all cases at prescibed rates and deposits of same are being
madewithin the prescribed time.

(0 Auditors should review the status of reconciliation done by the units between the land
undorphysical possession with the ownership documents possessed by them and Report
thereon.

(g)Auditors should confirm that no item oi revenue nature has been capitalised and also that no item of
capitalnature has been accounted ior as revenue. Special care to be exercised in respect of
expansionproiects where there is a possibility that expenditure directly identifiable with the units
underconstruction is charged to revenue.

(h)Verification and reporting on compliance by the unit of lnd AS 37 relating to Recognition and Disctosure
ofPrcvisions, Contingent Liabilities and Contingent Assets. Auditors shall verify and comment on
complianceofthe same.

(i) Review of General Ledger (GL) is included in the Gujdelines. lnternal Auditors have to confirm that the
GLhas been reviewed by them as required.

\>/ ,/
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O Auditors should check / endorse / comment on the provision, if any, lying in the project's books
towardsunmoved ltems of CapitaLwork-ln-Progress (CWIP) especially from the point of view whether
suchprovision is needed to be retained or written back or updated.

(k) Auditors should point out old cases where work has been stopped / abandoned for over a year.

(l) Auditors to repo{ all the parked / noted items pending for more than one month.

(m) Accounting and disclosure practices in respect of arbikation cases may be verified.

(n) lt shall be ensure that observation of AG office on the matter of accounts finalization shall be complied
by the company-

(o) Several aspects related to coal to be reported upon by auditors are cited below:

i) Auditors should check / comment on whether the system of weighment of coal at Power Station
endhas been followed in all cases regardless of whether weighmeni had been done at loading end
ornol.

ii) As per the provisions of the Fuel Supply Agreement, coal suppliers have to supply coal of size
fallingwithin a given range and for large sized coal/ boulders / otherforeign material present with coal
Supplies, separate weighment is to be done and the quantity / cost adjusted in the account of the
cralcompany. Auditors are required to examine and report on whether such adjustments are
indeedbeing done by the unit and accepted by the coal company.

iii) Reconciliation of accounts with coal companies are required to be done on quarterly basis.
Auditorsare required to examine and rcport on whether such reconciliations are indeed being done by
the unitwith each coal company. The period covered in the last reconciliation done with each coal
company isto be meniioned in the audit report in each phase.

iv) Accounting / adjustment ofdemurage -age-wise analysis of outstanding demurrage.

(p) Review of contingent liabilities / age wise analysis / status of litigations.

(q) Review of outstanding balances with Subsidiary/Joint Venture Companies.

Y



(0 IND AS conrplance became mandatory for CSPGCL. w e i. 01 0,i 2016 Hence nrodu es n theERP-SAP
system have been mod fled for accountng as per ND AS n this context. auditors arerequired to pay
specia attention to the followlng and compu soriy nclude comments on the same:

st. Particulars Auditors'
comments
(Yes/ No /
Remarks)

Audllors shal rev ew tra,rsactlons / entries relat ng to ret remenutransfers
of the assets at cost and comment on the same

B

Auditors shal review the accountng of Spares
than one year and commenl whelher such
cap talzed as per IND AS

having useful life of more
spares if any have been

c Auditors to revew posting regardlng Captal Spares & Captal Overhau
and comment on the same.

D
Auditors to verify whether account n9 entries done are in comp ance of
the prov sons of nd AS

E
Auditors shalcomrnent upon pendng cases of GR/R Cearng and

Auditors shal exam ne the oans/bonds ra sed after 01 04 2020 have been
accounted for as per the ND AS

G
Auditors shal examine and corrment on whether provlsons for TDS are
r.ade by the un t al the end of each year

H

Aud tors sha I rev ew the entr es perta ning to CSR expend ture wh ch is
accounted for as per gu de ines ssued by CSR Committee and corrment
on the same.

yl



(s) Goods & Service Tax: n this context aud tors are requ led to examine the fo owing aspects and
nclude their comments:

Particulars Auditors' comments
(Yes/No/Remarks)

Aud tors to review Purchase orders in the GST reglme toverlfy
!,/hether the delerm nat on of the tax whelher 1 s a lnka state
or inter state wh ch depends upon the place oisupp y & the

region ol the vendor has been done correct y

ALrditors sha rev ew whether the book ngs as per IGST or
CGST/SGST are . order

C

Aud tors to verify that the unit is properly account ng for the
reverse charge under the GST regime for spec fied serv ces

D Auditors to verfy whether Offce is preparing sales orders for
ll ' or. boo. r g .' oe CSf-Fo-e

Ll e"



"Scope of Audit"

WORKS INCLUDING O&M CONTRACTS AND PROCUREMENT

REPoRTING FoRMATS - cONTRACTS AND P.os PLACED ON SINGLE TENDER BASIS

Reporting on contracts / P.os awarded on Single Tender basis will be covered exclusively in Part lV
oftheReport;g!al!!ng!qtL!hcjlgl!9!i!g-S i9q

TABLE NO.1

Award Va ue

Tota No of Contracts
/P Osplaced during the

period underaudit

Tota No of Contracts /
P.Os examined d ! rlng the

aud t

Percentage covered in
number and value

No
Value

(Rs. Lakh)
No.

Value
(Rs Lakh)

No
Value

(Rs Lakh)

(1) (2) (3) (4) (5) (6) Q)

More
thanRs.5
Lakh

Rs.5
Lakhorless

Total

Therealter the fo lowlng reportlng format shall be used for report ng on each case actual y examined

TABLE NO.2

sl. Name of party
P O /LOA Ref
No and Date

Nature of
work /

tem
purchased

contract
(Rs Lakh)

Whether

oEt4/ oESi
MOU/ PAC /

Urgency/PSU
or other basls

The party
on wh ch

such
coniract

pLaced

earlier

Reasons

awarding
on Sing e
Tender
basis

Observat ons
oi lnterna

Auditor

(1) (2) (3) (41 (5) (6) (7\ (8)

I OtaI
Nos.

Total

Auditors shall also certify below this table that they have examined each of lhe Contracts /
P.Oshereinabove wilh rcference to ensuing Guidelines for Works including O & M Contracts
andProc!rement.

Note: Auditors to also ensure that the Totals of Nos. and Values lnder columns (4) & (5) of Table No.1

tallywith Total Nos. and Value under columns (1) & (4) of Table No.2

>>{



WORKS INCLUDING O&M CONTRACTS AND PROCUREMENT

REPORTING FORMATS - CONTRACTS AND P.Os PLACED ON OTHER
THANSINGLE TENDER BASIS

Reporting on Contracts / P.Os not covered in Part lV of the report, i.e,, reporting on LTE and Open
Tendercases will be separately covered in the Detailed Report (Part V), starting with the following
statistics:

TABLE NO.1
Total No of Contracts
/P.Osp aced d uring the

per od underaudli

Tota No of Contracts /
P Os exam ned dur ng the

aud t

Percentage covered n

nlrmber and va ue

No
ValLre

(Rs Lakh) No (Rs Lakh)
No.

Va ue
(Rs Lakh)

(1) 12) (3) (4) (5) (6) t])
More
thanRs.5
Lakh

Rs.5
Lakhorless

Total

Therea{ter the fo low ng repod ng format shal be Lrsed for reporting on each case actualy examined:

TABLE NO.2
S Name of pariy.

P O./LOA Ref No
and Date

Nalure of
Work / tem
Purchased

contract
(Rs Lakh)

Observations of nternal Aud tor

(1 (2) (3) (4J (5)

Total Nos. Tota,Value

Auditors shall also certify below this table that they have examined each of lhe Contracts /
P.Oshereinabove with reference to ensuing Guidelines for Works including O & M
ContractsandProcurement-

Notei Auditors to also ensure that the Totals of Nos. and Values under columns (4) & (5) of Table No.1
tallywith Total Nos. and Value under columns (1) & (4) of Table No-2

y,/



WORKS INCLUDING O&IVI CONTRACTS AND PROCUREfu]ENT

While reporting will be in the formats given in the two preceding pages, the following guidelines
shallbe used for audit of Contracts / P.Os:

A. PRE AWARD- General Guidelines

a) Examlne vr'hether vendor ists for the ongo ng year have been prepared or updated as the case rnay
be. n ne vr'ith the above mentioned crcular ln case same wasnot done whether open tenders
have been f oated for all cases above Rs 5 Lakh

b) Exam ne and corament on the nc dence of s ngle tender aurards

c) A summary of number of contracts awarded wth values shoudbe ncuded n thereport under the
fo owing categor es:

a Open tender
b Limlted tender
c Single tender - 1 OEIM supp les / UPL 2 Others

B. PRE AWARD- Checks to be exerciscd in respect of files selected forexamination
a) Examne vr'hether estimates have been propery made oui and award va uescompared wth

eat mates Asceda I whether reasonab I ty s establ shed beforeaward of contract

b) Exanr ne vr'helher OE[.4 / EOS cedif cates given by indenters are n I ne w th thepo icy guidel nes

d)

c)

e)

h)

i)

k)

Exarnne vr'hether al parties se ected for tendering hold vaid abour rcense, andappicabe
registrat on(s) in respect of income tax / PF / sales tax / VAT / Servicelax / GST / Works Conkact
tax. ES etc as applicab e

Exem ne and comment on the procedure for open ng e tenders under the SR[,4porta used for e
tendering.

Ascerta n urhether all tenderng procedures like nvitation of bids the requ rementof Elt4D/B d
security speclfying bd openng date in the IFB/NlT mantenance ofiender box Certfcation of
tender opening by Contracts / F nance, format on of thetender comm tlee etc has been fo lowed as
per gu de nes/DoP

Ana yse and comment on the reasonableness of the lust flcat on g ven n singletender cases.

Ascertain whether fnancia capabi ties of tenderers have been propery assessedand award of
contract made to financaly sound and capable paftles

Asceriain n the case of first tlme bldders (wth CSPGCL) whether detailedassessment of ther
technical / f nancial capabi ties and order book pos tion hasbeen done by an authorised committee
& the r report duly authorised by cornpetentauthority

Verlfy whether the comparatve statement which shows the eva uation of the tenders has been
drawn up correcty Examlne whether non-responsive tenders have been considered for bld
eva uatlon and signed by representat ves of al concerned departmenls.

ln cases that have been processed outs de of the e tendering porta examinewhether dev ations
taken by the tenderers have been properLy loaded forevaluation of the bids. Exam ne whether ate
tenders / de ayed tenders have beenaccepted and whether post b d letters / commun cat ons for the
purpose ofeva uatron have been cons dered

Examne the cases wheTe the owest eva uated cornmercialy and techn ca lyresponsive tenders
have been overlooked and whether the same are lusi fiab e

Verify whether the Delegat on of Powers have been fo owed strctly at all stages -i e , at the tirre of
technca approval. administrative approval. caling for lenders.formation of the tender commttee

0

s)

cal ing for negot at on and approval of theaward

Y /or'



m) Examine i,,,ihether any approved qua fyng requirements (QR) were set before nvtatlon of blds /
offers and lvhether successful bldders meet the QR comp etely n al respects Exam ne a so whether
the OR has been speclf ed ln the Not celnvit ng Tender (N T)

f) Examne whether ar,\iards were made after reaxng the qualfyng requlrernents (QR) padicularly
after opening of the bids

o) Exam ne v/hether there has been a delay n process ng the av/ards having f nancla mpl cat on to the
company.

p) Verfy vr'helher rnstructons for reease of E[VDs of L]nsLrccessfLr bdders have beenssued
mmediate y after approva / rejecton of the award by the CompetentAuthorty

c. ExEcLJTtoN:

a) Verly whether n tia advance lnterm advance. mobiisalon advance and securedadvance etc have
been reeased n accordance vr'th provsions of ihe LOA andhave been gven wth approva of
Competent Authorty and the same are be ngadlusted regLrlarly irorn the running account (R/A) b Ls.

b) Rev e!r' n deta . the release of any advances aga nst hypothecation of equlpment,secured advance
payment aganst despatch under L/C & the rece pt of materaand otheMise payments against
receipt at s te fina payments afier PG test andPayment of erectlon pr ce / for Civi wolks is n I ne
wth Letter of Award andarnendments thereto General/Spec a Condtions of Contract. apparval
notes andperformance reports of contractors

c) Renovat on and modernzaton programme has been taken up at various units CcAccounts has
issued guldelnes now and then for accountng procedures lnternalAud tors should check ihe
accoLrnt ng entr es based on the circulars issued by CCAccounts in respect of R&11, Programme and
ensurethatthese have been properyacted Lrpon n the books of accounts The method adopted for
account ng oi scrapgenerated rnay a so be exam ned

d) Review in detai the reease of advances not provided n ihe LOA wrt approva and adlustments
thereof

e) (i) Test check runn ng account bi s subm tted by the contractors ver fy ng -

. Approva of Competent Authorlty has been obta ned

. certlf cate from Fie d Oual ty Assurance (FQA) wherever appl cable

. malerd recon aton stateTnen

.materas ssued on oan(whether Contract SecUon maintans register / properrecords: for
ivlatera issued on Loan Account the same may be examined byaud to0,

.the payments are n ine with rates prov ded in the contract and the quantityrecorded in the
l\rleasurement Book as wel asinSAP,

. whether escaatons bils are pad as per app cabe ndces, with reierence tothe forinu ae
ment oned in LOA

. recoveT es on account of income tax/ works tax ded!cted at source,

. retent on of I qu dated damages in case of delays

. recovery for excess consumption of construction materia s etc

.recoveTes on account of rent electrcty hlre charges on equipment and nterest on the
advances if any

(i) Verify the net payments released n lne wth the
provisions of LOA

comment on dev atons from



s)

i)

h)

i)

k)

)

Examne the Teasonab eness of insurance coverage and ndemnty bonds furnishedby the
contractors for adequacy and renewa for material issued tothem as percontract lncaseofmatera
ssued tothe contractoratfxed rate as perterm ofcontract but PSL rate is difierent from the above
rate wheiher dlfference ssuitab y booked in concerned job

Revielv in detail on the bass of approva notes, etter of award and amendments ihereto, bll of
quantites for complance to Works and ProcuTemenl Polcy and Delegaton of Powers the
payments on account of esca at on and extra c aims due to:
( ) Changes in tem rates/duties/Taxes
( i) Changes n quantlt es executed.
( i ) Changes n scope of v,/ork
(v) Changes n payn'rent terms

Verlfy whether material lying w ih Contractors have been taken over in t me after execut on of the
contract

Hire charges in respect of CSPGCL vehicles be ng used by contractors / other outs de pariles are to
be deducted irom their bils ALrditors should verfy whether proper records are being mantaned by
s tes for deterrnln ng the per od of use of such veh c es and whether deduct ons are actual y being
made from contractors b is forlhe perlod of use by the conkactor

Verfy !,/hether recoveries have been effected for equlpment hired out and matera ssued at higher
rates as spec fied in the re evanl guldelines, where the sarne hasnot been provided ln the contract

Verfy whether hrng of construclon equpment and ssue of materal has beendone wth the
approval of the Competent Authorty

Examine whether liquidaied damages have been lev ed for delays n competon ofthe works and/or
deviations from prescribed periormance paTameters lf eviable iquidated damages are waived
whether the reasons recorded for waiver arelustlfiab e Whie exam n n! cases of evy / non-levy of
L D auditors to ook upthe basic records ma nta ned by the Engineer n Charge n respect of
execut on ofthe concerned contracts

nr) Wlh respect to Supplycum Erecton Contracts. examine whether suppies havebeen elfected as
provided in the schedule of supply sequent al y and comment oncases of de ay on this account.

n) Revewandcommentontheprogressofwork n respect of contracts underexecuton with reference
to scheduled comp euon per ods provlded in therespect ve contracts

o) Analyse the pend ng runn ng account / final blls/escaalonorpricevaratonbisandcommenton
their pendency along with reasons.

p) Exam ne whether payments are re eased after obtain ng t rne extens on whereneeded.

q) Review of closed contracts: Examine whether contract closng is done inaccordance wth the
existng system and whether proper Tecoveres have beenmade n respect ofany re axations nthe
condit ons of the LOA (Examp es waiverof spec flc tests excess consumpt on of stee and cement,
relaxat on ofspec ficat ons for the materia s etc )

r) Examne al awards placed for whlch approvals have been obtained on post factobas s and
comment thereon

D. Additional Checks to be exercised in respect of procurement files selected Iorexamination

n the case of procurement, al checks isted above are to be exercsed to the extentapp icab e. n
add ton. nterna aud tors are to verfy the follow ng:

a) Whether Purchase Orders (P O)
thel,4emorandum Of Understand ng f
(SAIL / BHEL etc )

have been p aced n accordance w th the terms of
any with the suppler n respect of sLrppy of stee /spares



b) Exam ne the bas s adopted for determinlng the quant t es to be procLrred from thepo nt of v ew of
their avai ab ty in stores/other prolects. quant ty discounis etc

c) Exam ne vr'heiher proprietary and standard sed purchases have been proper yregulated as provided
n the Procurement Policy. Comment on the reasonab eness ofthe rates against propretary and
standardlsed purchases

d) H ghlght cases of ncreased cost due to delay ln processing of purchase lndents

e) Examine the cases of repeal o:ders for complance to the De egation of Powers andquartties to be
procured Comment on inc dence of such repeat orders

f) Aud tors shoud check if there are any purchase orders paced on suppiers whchhave rot been
executed by them Audtors shoud comment on the folow-up actionbeing taken by the unlt
concerned Audltors shou d also comment on action taken forproclrremeni of ihe items not supp ied
by parties on v/honr PO's have been pacedfrom oiher sources a ong wlth detals ofaddtlona cost
incurred and pena aci ontaken aga nst deiau t ng suppl ers.

g) Auditors shoud comment on slch expired PO cases where sx months have eapsed from the
delvery pedod.

h) Examne wheiher the paymenis lor suppies are n Lne with the terms of peyment as perthe
purchase order and hiqh qht the deviations on th s accoLrnt

i) Exam ne \lhether malerial procured on urgent basls has been ut ized for the purposeor wh ch it was
procured or ls st I lying n stores

j) Aud tors sha g ve a isi of P Os !,,/here no transact on has taken p ace and have a sonot been closed
by the Eng neers- n-charge

r> A/



ACCOUNTS

A. I|llPORTANT GENERAL GUIDELINES TO BE FOLLOWED COMPULSORILY

1 [/]ost accouft ng entr es emanate ffonr spec fic modu es in the ERP-SAP system Apart from such
system generated enlres the SAP-ERP system has provsons formaking manua entries (iermed
Fl Documenis n the ERP SAP system) Lrnder certalnc rcumstances. Hovr'ever lt has come to lght
thatsuchfaclty s beng used n arout ne rnanner by some sites n this context. auditors should
obtan from RAO'S the st of manua documenl types generatedduring the perod covered and
ensure adequate coverage of such documents aswe L

2 An mportant aspect of internal audit s the verfcaton of supporting doclrments Auditors shoud
nvarlably h gh lght such cases wheTe

. supports are nol attached thereto:

. suppcrts are not relevani / suff c ent for the said documents creation

. sr.rpports' f nanc a values, vendor detais and others relevani data are notmatching wth those on
the documents

3. Audltors sha verfy and comment on all adjustment documents ofod lab ites ( e EMD Securty
Depos t & Retention [4oney etc ) are supported by adequatedocuments signed

4 Audltors shalverfy that aldocuments reating to lnter-unit accounts aTe supportedby proper
documents

5 Account ng of Cenosphere as nventory shal berev ewed whether the same is ncomplanceto nd
AS-2

6 C rc! ar for ac.o!nting of CSR expenses has been ssued vide circu ar no ED(F n )/Accounts/1996
Dtd 09 06 2016 (Annexure-4) The book ng of expendture shal be reviewed toensure whether
they are in accordance wilh the c rcu ar

7 As per the requiremeni of Ind AS, whether assets and labiltes have been correctycassifed
betvr'een current/non c!rrent and f nancia and non-f nancia categories

B, VERIFICATION OF VOUCHERS

a) Verfy al the vouchers are signed as per the lnterna WorklngAffangement also report the same n

table tabulated be ow:
S No. NameoftheDvsion No. of Vouchers Checked No of lrregu ar Vouchers

(ln whlch d screp!nces iound)

1

2.
3.

Counter S gnatLrre oJ concernlng C E./Addl C E S onahrre of the Aud tor w th daie

b) Ver fy whether adequate genurne slrpporting documents aTe enc osed with thepayment vouchers
A samp e list of supporting documents wh ch can be enclosed s as be ow.

i) lnvoice copy and copy of P O n case of purchase orders

l) Approva of Competent Authority and re evant bi s in case of miscel aneouspayments

ii) Copy of payment order recorded n the measurement book in case of workspayments.

\'..-/-. y'.tl.



iv) Sanct on Order or advance app catlon du y approved n case of emp oyeeadvances

c) Verfyvr'hetherthe payers name n'rentioned n the bank rece pl voucher prepaledby the concerned
department is as per the cheque receipt reg sler

d) Verfy account codes on volcheTs to check whether any capta expend ture hasbeen charged to
Tevenue or vlce-veTsa Check for cases where liablity has been transferred fronr one vendor to
another The sald transfer sholrld be supported by documentary ev dence n al cases.

e) ln cases where the amounts have been tlansferred to Retenton / Securty and thesame s not
through payment terms of P O, then the reason for same must besupported through documentary
evdence Fufiher the reason lor not updatng thepurchase docurnent mllsl aso be supported
through documentary evidence

f) nterunit/ nterCompany transactons areto be reviewed daiy and discrepanciesif any sha be
taken up with concerned Lrnit The yeary reconc liation statementwilh the concerned unit for the
per cd up to February each year is to be verif edby the lntelna Auditors Audltors sholl d exarnine
an.l.ommenl on the sarne

C. BANK

(a) Examne and cornmenl v,hether Cheques lnward and Outward Registers have been malntained
propery Also corameni on nconsistency between date of receipt, dateof depost and date of credit
qiven by Bank

(b) Examlne whether bank baances being mantained by the Lrntare nexcessofnorma requirements of
ihe un t n lne with the c rculars ssLred by Head Quarter

(c) Exam ne whether the Cheque register s belng malntained n the system and eventhe manua cheques
lssued are being updated n the system

(d) Exam ne if the cheque book being used s updated n the system

(e) Wth regard to Bank Reconciliation. verfy the folLowing:

i) That Bank reconcl at on is being done by the 1Oth ofthe folowing month
i ) Whether all deb ts and cred ts made by the bank have been dllly dent fied andaccounted
i l) Examine whether there ls und!e de ay n rea zation of cheques depos ted inthe Bank
iv) Comrient on o d oulstanding tems along with reasons

(f) Wherever e-payments are be ng done at the unit auditors should verify and reporton comp lance by
the unit of nstruct ons / guidel nes for e-bank ng issued by Head Off ce (F nance) from tlme to Ume

D WORKS ACCOUNTS

Whle conductlng the aud t interna auditors should verify the fo low ng naddtiontoverfcaion ndcated n

the section re at ng to Works & Procurernent act vities:

(a) Recovery of various advances ike inital advance mobi satlon advance, interm advance. secured
advance materials brought to the site material ssued tocontractors, etc

(b) Documentary evidence for release of Securty Deposit / Retentons are attachedwth the vouchers

(c) Revew the Bank Guarantee Register Ascertain and comment on the action takenlor
revalidation of Bank Guarantees expiring within the next three (3) monthsand also verify the
compliance to rules regarding release, invocation etc.Highlight details of the cases whcre
recoveries could not be effected due toinability to invoke Bank Guarantees, n th s context
lnterna Auditors shou d a soperuse and report on the comp iance wth ihe System C rcular No 672
dated23052013 ssued by Corporate Contracts layng down the procedure legardngBank
Guarantees

v/



(d) Changes to Purchase Orderin SAP are checked and verifed wth documentaryevdence Changes
coud be n the nature of quantitalve / price deviatlon timeextension.accoLrnt assgnment/ Capex
/Opex / de ivery schedu e / etc

(e) The fnal payment have been made after Performance Guarantee (PG) test andpayment oi
erection pr ce / for c v llorks s ln lne wth etter ofaward genera/speca condit ons of the conkact
and have been made after obtainingnecessary approvas. Aso verify that materal reconcilat on
statement has beenprepared and necessary recoverles have been affected before reeasng the
f na payments.

(f) ln case of coNtractors' advances materas ss!ed on loan and free ssue material,old outstanding
shou d be reported a ong wlth age w se analys s

(g) Whether monthly statement TecoveTy on account of hirng of constructon equipment.renta and
electrcty charges towards accornmodetion gven to the contractors onchargeable bass and
hosptal charges are beng received from the respectivedepartment and the same are being
recovered irom the contractor List out o doutstanding and comments on the same

(hJ Whether income tax/v/orks tax s deducted at source as per the prescrlbed rates andthe same s
beng deposited in tme Whether TDS ceftifcetes are belng ssued asper the provision of the
lncome Tax Act

O Whether al provislons for expenses and capital ablities have been duly made onthe basls of
proper documentaucn comment on cases of over or under provisions

(l) Whether aldeposlts lke E[rD, secur]ty deposts, Retenton money etc. have beenmainta ned
properly with age wise ana ys s

(k) Whether the seclrity deposlts have been reeased as per the lerms and conditonsof LOA and
necessary approva s have been obta ned from the Competent Author ty

O Po nt out old cases where the work was abandoned long ago FLrrther reviewwhether O&M works
are included in capita works.

(nr) Check for Frnal deivery rndicator wth respect to Purchase documents n SAP wherethe work /
supply s corap ete

(n) Check f the document for EI\4D re ease s generated from the system by lvlaier a sgroup

E, SUPPLIERS' BILLS ACCOUNTS

Wh e conductng audlt, nterna aud tors should verfy and report on the fo lowing

a) Wherever payments are being rnade against documents throLrgh bank whelher advancedocuments
have been c eared by the lvlater a s Management Deptt. and they are inconformity w th the P.O

b) Final / Balance paynrents are reeased on the basis of the nvorce of the partysupported by the
lr'lRC to the extent of accepied quant ty

c) Whether C form s be ng mainta ned. Any abnorma cases are to bereported.

d) lncLude the list of the cases where hrgher rate of sa es tax has been pa d due to nonissuanceof C'
form / appl cab e oca sales tax forrn. ln the repod.

e) Review the entres in EIMD account n the sub-edger and only repod cases of EIMDsretarned for
unsuccessfu bdders, non-convercion of El\/lDs to Seclrrlty Deposits ofs!ccessful biddersand non
release of EMDs even one (1) year afler the work / supp ycompletion date

f) Review the entries in security deposit and Retention l\rloney accounts ln the sub ledgerand only
report old outstand ng wh ch are more than one (1) year o d qqq!]!g 1!!SC&IU
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ql Adlustment of the advance agalnst suppies and report on the od advances aong wthagewse
ana ysLS.

h) Auditors to report P Os where no tlansact on has taken place for the last three yearsand have also

not been closed by the E' -C

F. HUI\1AN RESOURCES DEPARTMENT(DDOiRAO) & ESTABILISHIVIENTACCCOUNTS

Whie conducung the aud t nierna aud tors shou d verfy the fo lowing:

a) Procedure for book ng of a r and traLn tLckets and c a ms on cancelat on of thet ckeis, payment to

travel agenis ancj syslem for nkng the paymenls to employeeaccounts and adiustrnent of the same
on submisslon of tour cla m by emp oyees

b) Nom netions and payment towards pafilclpant fees are made qulie in advance oflhe dates of the

seminar/conJerence n some cases fees are to be refunded in casenol_ninated persons are unab e to

attend the conference Audliors sholrd verfy themethod oftrackng and obtaining such refunds and

the r depos t with the F nanceDepartment

c) Auditors sholr d review the siatus of leconc ation done by the un ts belween the and under phys ca
possess on wilh the ownersh p documenls possessed by them andreport thereon

Whie conductng audlt nternal audtors shollld verlfy the foLowng vr'ith regard to therespective heads

reLated w th estab ishment accounts:

A) HR IV]ASTER DATA

1) Actions
a) Verlfy grade basic pay date of appolntnrent and jo n ng date w r t physicaldocurnents

b) Test check promotlons that have taken place during the per od for each cadre.

2)

3)

4J

c) Verify alL cases of promoton with transfer whether empoyee has loined thenew place

wih n stipulated t me period to ava lpromoton benefitsretrospecuvely.

d) Verify time y updat on of Separation/ abscond ng/transfer action in the system A I dues
recoveTab e from ernp oyees have been timeLy setted. Further nomaster data changes
should take piace after separation of the emp oyee

Organizational Assignment

Test checks nterdepa.trnenta /lntercompany transfer thai may have taken place dur ng

theperlod and updat on of the same in system with correct departmeni code

Personal Data

a) Date oi b fih of the emp oyee is as per docLlment submitied on appo ntment
bl Variousnom natlon Le GPF Nomnation, GSLIS NominatLon. Pension & DCRG CPF/NCP

Nomlnation rs accepted by the competent authority posted in sect on RAO of the emp oyee

Basic Pay

a) Verify the pay fxaton on promoton/ annua increment on test basls for eachcadre
Reportisavaiableloviewthefrationanderrors, fany Error cases to be rev ewed

5) Recurring Payments/Deductions

a) Conveyance reimbursement sanctioned during
documents are in order

6) Additional Payments \,

s as per po cy andal



a) lvlsce anecus payments ike honorarum Hlnd incentive, awards are as perrate
provided in the policy and approval

b) Overtlme payment has been approved by competent authority and lesf checkthe
computation.

7) Loans
a) ver fy oan sanct oned as per Guidelines of the Company

b) Lst out cases wheTe outstanding balance ln HR and F modlre are notraratching
GLba ance for the business area matches with the ba ance n HR rnodu e

c) Ver fy oans sanctioned with re axat on ln e gib I ty criteria are as perapproval granted
b' o..P''on1"1ro-t'

8) Housing
a) Test check Quarter type for empoyee resld ng n Company Townshp scorrecty

rna ntained and t me y updated in system.

b) Test check rent recept subnr tted for income tax exemption of HRA matcheswth data
ma ntained ln system

c) Verflcation ol housng fac ily lreing avaled byempoyee at site and prev ous ocation
Compare the housing facilty bengava ed by empoyee wth actua house a otted to the
emp oyee with thereport.

9) Absences

a) Where punching sysiem is not n'rp emented, absence/eave maintaned insystem, fany is

to be verli ed vr' th raanua attendance system ex st nq at site on testbas s.

b) T,A, ADVANCE

i) Verfy the advance is re eased wlth the approva of competent authorty
il) Test check of T.A. bi s
ili) Where an eaT eT advance is sti outstanding, verify whether a subsequent advance has been

re eased with the speclfc approva ofCompetent Authority
v) L st out the advances olrtstand n9 for more than six months.

c) MEDTCAL
i) Ivledica relmbursement above Rs 1 akh sha be verfed 100% Whether passing authorites

have verified as per rules

i) L st out the advances outstanding for more than six months

ii) Ensure the recovery of excess rnedrca advance after subm ssion of med cal b I in one
insta ment

d) TRANSFER T.A,

i) Test check ofTransfer T A. b ls

il)List out the cases of outstandinq for more lhan s x molrths

E) STAFF ADVANCE

i) Test check of advances released with the approval of Competent Authorty

l)L st out the cases where the staff advances have remained unadjusted for more than 3 months

ii) List out the cases outstand ng for more than six rnonths Y{



f) MANAGETVIENT OF ASSETS

Data for resident a asseis ssled to Sr executve is correcty mantalned to veriy assets issued to
ernp oyees as per HRprocess Asseis ssued to employees must match with thls report

S) INTEREST ON ADVANCES

Test checks the month y ca cu at on oi nterest on a I the nterest bearing advances

h) GENERAL

i) To ensure ernp oyees ent tlement / sa ary / advances re ated payments havebeen processed and
paid through HR module then such payment has been regu ar sed n HR rnodu e or not

l) L st out temporary sa ary advances outstanding for more than one month.

) Examne wheiher PF/NPS/GSLIS non contr butory lnsuTance scheme cases for rnore ihan 3
rnonths are outstanding, i yes then the reason lhereof

G, REVIEW OF GENERAL LEDGER AND SUB-LEDGER

a) Review and comment on o d/odd ba ances appear ng n the Genera Ledger and Sub- edger

b) Examine whether the accounting treatment folowed by the unl for accountlng of mandatory spares.
furn ture, iixtLrre and scrap is proper reasonable and n hne with the account ng po icy

c) Examine whether the company is reguar n depositng undsputed statutory dues ncluding Provident
Fund, nvestor Education and Protecton fund, Employees Statelnsurance lncome tax Sales-tax.
Serv ce Tax. VAT, Professional Tax Wea th Tax Custom Dlrty Excise Duty Cess GST and any other
statulory d ues v/ th the appropr ate author ties

d) Unts have to obtan confirmaton and prepare statements of reconc aton of balances as on 31st
[4arch of the fnanc]a year under advances caims, depos ts, credltolsand debtors and materas
rntranslt / under inspection and with contractors/ fabricators Further they have to carryout adjustments
n the Bocks of Account upon such confirmat on/ reconc I ation ofbala,rces Llnder the above heads.

e) As per C rcular No 05-05/Acct /c rcu ar5500 deied 12 a] 2012 ssued by Executlve Dlrector
(Fin )lAnnexure-s) s to mainta n reg sters w th re evant deia ls for recordlng tems to bediscosed as
contlngent labi ties Auditors should verlfy and indicale whether Lrnltsare folLowing the lad down
procedure Addltional gLr de ines have been ssued nrespect Recognlton and D sclosure of Provlslons.
Contingent Liabil ties andContingent Assets.

f) Ascerta I urhether al relevant account ng standards are be ng fo iowed by the un t andcomment on the

g) Wth regard to the F xed Assets Register, nterna audit should verify the folowing:

) Exam ne whether segregatlon of assets leading lo the ma n classii cation has beenproperly done

i)Whether ocaton ofassets have been indicated n the Asset lVaster

i l) Whether deprec ation has been charged at appl cab e rates on a I assets

iv)Verify whether physca verfication of flxed assets has been done in accordancewth the systen'r lad
down in this regard

v)Whether adlustments on account of d screpancles observed on phys ca verlficatlonand addit ons / sa es



v;) Whether oTocurement and other related costs have been properly identfied wth therespective
assets

Sttrtuton ronrDli:rnccs

i) Check complance of Account ng Standards and provlsions of the Companes Act as appicable
time to time.

i ) Check that a secretar al records as per Companies Act have been ma ntained
i) Check conrpl ances of cense cond Uons / tariff order condit ons as prescribed by CSERC.
v) Check Complance of lncome Tax Aci vz deduction of tax at soLrrce at the tme of payment

tov,/ards Reni Consultancy charges Professiona fees, eic
v) Check complances of Service Tax Act
vi) Check the complances oi Commercia Tax Act
vii) Appropriate recovery under various aws and ts timeLy depos t wlth appropr ate authorlties and f I ng

of returns.
vii) Check that VAT set off ( nput cred t) / CENVAT has been cla med
x) Check the timely remlttances of CPF GPF EPF GSLIS and a I other statutory dues
x) Check tha: no v olations of any other av,, e g non-payment of wages as per m nimum Wages Act

tlnrely renriitlng of P F by contractors for wh ch Corporat on is responsible as a Pr nc pa Employer
xl) Check that al quarterly/hafyearly/annua retuTns are f led ln time such as TDS return Service

tax return. commercia tax return etc.
xli) Check that C" form TDS certifrcate, commerca tax certficates etc have been issued timely

w thout wail ng request from vendor
xli ) Check that CARO quest onnaires have been comp ied w th
xlv) Check for vio at ons of any other la$r e g non-payment of wages as per M nimum Wages Act ES

recovery & lmey remttng of P F by contractors forwhch Compeny s responsible as a Prncpa
Emp oyer

xv) Check to protect from defacaton, financla leakages. Repoding of frauds by the lnternal Auditor
shal be as persubsection (12) of Secton 143 of CompaniesAct, 2013

xv)Monitoring and Coinrnents on complance report subrn tled by the individua office for prevous
nterna Audii Repofts pendlng Rs/Paras. ifany

Loan. Bankinq & Dralr ing Scction

) Take detais of each loan and verfy the terms and conditons
li) Check that proper approva of competent authorlty has been taken for obtain ng loan and

mort9aging assets.
i ) Check that repayment of pr ncipal has been done t me y without any deiau t.
iv) Check the calcu ation of Interest as per oan agreentent and ts tlme y payment
v) Criticaly check ng the interest charged n Bank s OD /CC account as generaly Banks do the

ca c! aton mistake in lnterest
vl) Reconc iation of loan accounts

Store

Caffy physrcalverfrcation at financia year end and fol ow ng sha I also be reported-

) Check that bin card has been attached to each nventory or group of nventory for proper
identliicat on

li) Check il iiems under one bin card have been stacked / kept at one place and not scattered more
than one p ace

ii) Any excess/shortage of inventory found as a resu t of stock verif cat on as compared to Bin Card /
Store record shou d be nvest gated on the spot and a deta led report to be subm tted.

iv) Age wlse analyss report of lnventory (Less than 1 year, 1 3 Years. 510 Years, 1015 years.
More than 15 years)and lst ng of materia s age wise compete report shallbe prepared

v) Report on Fast l\/lov ng Slow lMov n9 & Non-lvlov ng Stores
vi) Reporta istofitenrs ssued but not consumed / materia lyingonshopf oo, Site (Stnce more

than One Month)
vii) Repod on existence of proper arrangement of safe custody and storage of materia
vii) Any grave irregularity/system faiure com ng to the notce of thealrdtor

Y/p'



Auditor has also to

a) Check that inventory are nspecled proper y and n due t me before it s taken into stores
b) Check that no lssLre ndents are pend ng for ong time
c) Check that GRN s made in time
d) Check that VIRC slssuedintime
e) Check that proper nsurance coveTage has been taken for fire thefl burg ary etc
f) Check that scrap s auctoned tille to tme from the offlce of ED/CE(S&P:Gen ) Detail of scrap

matera shalbe submitted by each store in charge on quarterLy bass (ie Apri-June Juy-
Septenrber October December & January- lvlarch) to the E.D./C E (S&P Gen)

g) Check that proper secur ty arrangement has been made in the prem ses aga nst theft and f re
h) Check that all lssue fdents of tower parts ssled by Workshop dlvision has been posted in store

record and no ssue ndent s pending

) Check that no dlrp icate B N sha I be deve oped for the same tem N case of rnore than one BIN
ior same tern , t sha be merged nto one B N. Such report sha be furn shed

l) Check that [r]RC shaL be ssueunrely.

flomn]crcial & Ilcgulatorv rffa irs

1 lssueof EnergyBl: EnergybllsareissuedaspellvlYTreguaton20lSasamendedtmetotme
and tar ff order app icable for the year (Copy ava lable on pub ic document Urjanei ) Guidel nes for
the nterna Aud t may be considered for fo lows items -
a Energy sold - As per SEA ssued by SLDC

b. Capac ty charge: As per formu a specif ed n I'JYT regu at on 2015

c Energy Charges rate: As per ECR specJed in tarfforder
d. FCA Computat on as per format spec fled by the Hon b e Commlssion

e. Recovery of statutory charges: on reimbursement bas s as per actlral

f Late payment surcharge As per the rate spec fied ntheMYT20l5reguation
g. Recovery of other charges - As specfed by Hon ble commission

2. Regulatory work:- Sublect to plr.rdence check regulatory complance as per the regulations and

directives of Hon'b e Commiss on Guide ne for the nterna aLrdit may be consldered as fol ows

a Tar ff fl lng As per formats & t me I mit plescr bed by the Hon b e Comm ssion

b True up petit on - As pettions are fled on case specific basls therefore no standard scope of
audit can be provided

ln add tion to the above genera offceestablishmentandpurchaseworkarecarTedoLrtasperihe
standard rules & gu del nes of the company

I'hvsical stock yerificatiort of Co:rl & Oil

The profess ona frm has to Lrndedake Physlca Verficaion of Coal & Furnace Oi after
reconciiation with store records & reported for each area The scope ofwork incudes folowng
verifcation works and subm ss on of repodr-

S,
No

lf carpet Coa has been dentfred separate y and the same has been ether
accounted fortothe consurnpton ornoteccounted the reports thereon should be
prepared in detail

i Whether there is a lald down procedure for account ng of Coa and the same is
being folowed or not The procedllre as per Board s [,4anual aad the procedure
beinq fo lowed shou d be mentioned in the Report

iii Whether norrns have been flxed for oss of Coa durng transit. handLlng & storage
re-handl ng etc Accountab ity for loss of Coa being fo lowed should be mentioned
n the reoort

IV, The procedlrre for measurement of Coa beng adopted has to be reported step
wse Prose and cons of the exsting procedure for raeasurement of Coa and
recommendation / views of the professiona firm ior betterment in procedure

Anv qrave jrreqularitv cominq to the notice of the Auditor durinq verificatlon.



CSPGCL COLONY

a) To provide deta ls of the al otment made with reference to rLrles and approval by competent author ty in
case oi a lotment io oulsiders

b) (l) Verfy the entry for recoveries dle from the daie of alotmenl and ensure thatrecoveries have been
made from the date of occupat on by the a lottees. comment onthe recoverabi lty aspect of the amounts
o!tstandinq from ernployees not on the ro sas wel as outslders.

( i) Check whether the rents for quarlers are being revised from I me to time forouis ders as per norms

c) ( ) Verify the cases of vacal on of holrses and premlses by outsiders with thevacation s ps and ersure that
f ttings etc have been duly verlfied by lhe concerned Departr.ent

(i) Verify the recoveres in case of sho rtag e/brea kag e etc

(ii)Verify the recoveries due on account of electrcty and water and ensule that inal cases of vacation,
recoveT es have been effected before lssu ng vacat on s ips

d) IMPREST ACCOUNTSI

1. Examine urhether statements ofaccount have been rendered n t me by the mprest ho der/s and that
the same has been approved by competent authorlty

2. Whether proper vouchers have been attached to the mprest account statements
3. Whether recoupment has been done n newith expend ture lncurred
4. Whether the arnount of mprest hed is reasonable as cornpared to the generalquantum of

expenditure incurred.

E) SUB STORES

1 Examine whether receipts and ssues of materals have been proper ydocumented and carry the
approval of competent author ty

2 Testcheckthe quantties rece ved n lhe sub stores fronr the main sores on thebas s of S Vs of rna n
stores

3 Examine and commeft on the contro over rssue of mater als from the sub storesand whether items n
stock have been phys cally verifed at regLrlar interva s

O M SCELLANEOUS SALES
Verfyihedsposa of miscelaneous tems forapprova by competent authortya ong with the basis for
deterrn nation of rates for dsposa and ensure that theprogeeds have been handed over io Finance
Deptt on a tinrely bas s foraccount ng

g) Hghight the faclties in township yng unutlised ndcatng the cost oithe faci tiesaong wth the period
from which they have been Ly ng Lrnut ised

GUEST HOUSE/HOSTEL

a) Book ng of Guest HoLrse / Trans t Camp s requ red to be communicated in writ ngby units concerned
depadment Examine and comment on same

b) Examne entries n the register of guests maintained in the Guest Holrse / Trans tcamp and ensure
that such entr es are complete in a respect.

c) Smjar reg ster as rnaintained in Guest House / Transit Camp s required to bema nlained rn

concerned Department The request for booking of the guest s req! red tobe entered in th s reg ster

-t\-'.r'



d)

e)

s)

h)

Both reg sters to be cross checked for accuracy andcons stency of data entry every vr/eek by the
concerned dea ng execut ve Exam ne and cornment on sarne

Vediy cases of conrpary s guests lviih \,r'r tten comm!nicat on to support ihe non-recoveryof charges

Aud tors may verfy thai the Guest House / Transt Camp contractor has beenlssued and uses only
one Bi Book at afy point of time b I s from whlch arelssued to the guests for room rent co lect on

Verify charges recovered from glrests (outslders) as enteredin the register wlth the cash receipts
issued aad for conformity of rates w threspect to ru es

r)

Trace cash rece pts nto lhe da y colection statement

The concerned deaing executive s to ensuTe that the room rent co lected fromthe guests by the
contractor stands deposited by the atter ln the bank ever week Auditors may verfy that copies of
Bank pay-in-s ips evldencing suchdepos ts are ava lable in concernedDepartment

GUEST HOUSE ASSETS

1 Exam ne \//hether the assets ai glest house have beer proper y ldert fied recorded n a register
physically verfied ai ths end of the year ta ied withthe baance refected in the reg ster and
correctve acion taken for thed screpancles noticed on sLrch veriflcaton

2 Examlne v,,hether the glesthouse assets have aso been ialed wth the flxedasset register
malntalned in finance

Y//



IIOSPITAI,

L Referral &llledicat Bill reimbursement :-
. Veriiy the procedure folowed for referral &lledca Bl Rembursementoltheempoyee/

offcer saspervaro!s ordersVerfytheb lsofluedcal relmbursement sha beverifedby
the referr ng doctordoctors as per prevai lng order

. Verify the procedlrre for lvleC ca Advance as specif ed in prevail ng order s fo owed or not

. Verify the referra of the patent ls as per Enttemeft of the Ward descrbed n prevai ng

. Verify the reimbursement of nred cal bils is as per CGHS rales

. Scrutiny the lvled ca B of the C ass 1 2& Class 3 4 by RAO & Super ntendent Engineer
(HR) respect vely before submitting for f nal payment

. Check v",hether the paient ls referred to Hospitals Dagnosis Centres & Phys otherapy
Centres empane ed with the company

. Verify the procurement of the med clnes ls processed under the gu de ines/instruction ssued
by the General I!4anager (HR) CSPHCL, Ra pur & budget a lotted

. Verify that the b ls re ated lo the med c ne are passed as per order placed.

. Verify thal the med c ne rece ved as per as per order placed.

. Verify that the siock res ster of the med c ne & their issuance/consumptions shal benrantain
n reg ster & entered in SAP modu e

. Verify vr'hether the proper procedure for d sposa of exp ry medic ne ls fo owed or not as per
po cy framed.

l. Nledical Equipment & Assets of the Hospital:-
. ver fy the property reg ster of the hosp ta s proper y mainta ned or not

YYM



re- 1(a)

HM no. & date

Period of Audit

Name of ofJlce

Headlng of HM

Details of HM

sign.of lnternal Auditor with date

Yn'



Format for Replv of Half Margin /lnternal Audit Para

re- 1(b)

IAP / HM no.

Perlod of Audit

Na me of offlce

Heading of IAP/HM

Detalls of IAP/HM

Orlginal Para in full

Previous Reply (if any)

..............(please mentionAnnexure page no., lf any)

AJdit RpL omm.ndalio,1 (i'ani,) .........

Revised Reply

Counter Signature of ED/CE
(Incase or IAP reply)

Signature of HOD

L>

.................................(please mention Annexurc page no., ifany)



Annexure 1 (c)

Details of Total Half MarHin lssued

The Half Margins (H M ) is issued durlng the course of Audit details are here under:

5.

No. ofthe
No. Of

Half & Date
(vide

which HM

Letter No. &
Date (vide

which reply of H

Reporting
(HM replied

replied)

Status
(settled or
not settled)

(Pase No.

in repo.t)

1

2

4

5

5

7

I
9

\>/
L/



Annexure-1(d)

IAP no.

Perlod of Audit

Name of Office

Heading of IAP

Detalls of Half Margin

Original Para in fu l

Management Reply

Audit Observation

Format for issuing lnternalAudit Para

....( Reter PaSe no.... )

W x,,'
l/ N
U



Annexure- 2

Format for Reporting of Minutes of Meeting(MoM)

Su bject:-

Date & PIace of Meeting

Meetlng Headed by

\o.. olAudilors allead -aeli_g :..... ..... . .......

Nameof Auditorswho attend meeting : ln belo\,!formatr

No olOflircr( Jl'e1d -eelr1L

Name of officers who attend meeting :ln belowformat:-

sl. N o. Name of

Offlcer

Designation of

offlcer

Relation with

H.M./Partlcular

Signatu re of

officer

Concluslon of the Meetlng :

Siqnoture of ED/cE with ddte siqn. of lnterndl Auditor with date

SI, N O, N ame of

Auditor

Designation of

Aud;tor

Signature of

Auditor

\>/
U


