
                            Process for online Tender Fee and EMD Payment 

 

1. Bidder’s portal. 

 

 

 

 

 

 

2. Click on the respective tender to register. 

 

 



3.  Click on the ‘Register’ button to register in the RFx. 

 

 

 

 

 

4. Click on the ‘Tender Fee’ button to pay the Tender Fee and to create the response. 

 

 

 

 

 

 

 

 



5. Tender Fee payment screen. 

 

  



6. Payment mode is having only 1 option as Billdesk. 

 

 

 

  

 



7. Check the Check box. 

 

  



8. Perform the Transaction in the bank page. 

 

 

 

 



 

 

  



9. Bidder will get Successful Transaction message and can print the challan for future purpose by 

clicking on Take PDF of invoice. 

  

 

  



 

Sample PDF 

 

10.  Click on ‘Refresh button‘ after payment is done.

 

  



11. Clicking on the ‘Create Response’ button to submit the response. 

12. Click on the ‘Question’ tab. 

 

13.Fill the mandatory Questionnaire under Question tab. 

 

  



14.Click on the Notes and Attachments. 

 

15. Click on the ‘Add Attach’ button to attach technical document.

 

 

  



16. By clicking on the add attachment button. 

  

 

17.  Digitally signing the technical bid document. 

 

 



 

 

18. Successfully attachment of the technical document by bidder.

 

19. Attach  Exemption certificate by clicking on the link under Collaboration tab. 

 

 



20. Click on ‘Folder’ on the left hand side. 

 

21. Click on ‘Create’. 

 

  



22. Click on ‘Document’. 

 

23. Provide the Name and press ‘Continue’. 

 

24. Upload a file by clicking on ‘Browse’. 

 

  



25. File attached successfully. 

 

26. Click on ‘Close button’ to close the browser. 

 

 

  



27. Entering the price under clicking on the item tab 

 

28. Entering the price with conditions  by clicking on the ‘see Conditions’ on line items 

 

  



29. Filling the price. 

 

 

30. Click on submit/Save to submit the bid. 

 



 

 

  



31. The following page will occur to encrypt, just click on the respective certificate to encrypt. 

 

32. Prices in Encrypted format. 

 

 

  



33. Click on EMD payment to pay EMD. 

 

  



34. Click on the EMD payment for the payment of EMD, following screen will come 

 

  



35. You can select any option to pay EMD. 

 



 

 

 

 



 

  



36. After Successful transaction ,message will come. 

 

  



Sample PDF 

 

 

37. Bidder can pay EMD only one time. 

 

 


